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3A0 AHTU-Mnaruat

PykoBoacTBO nosib3oBaTtesns

1. BBepeHue

B naHHOM [OKyMeHTe coAepXWUTCA PYKOBOACTBO MOJib30BaTens KOpﬂOpaTMBHOVI BEPCUN CUCTEMBI

«AHTUNNArnaTt.ByY3».

PYyKOBOACTBO NpeaHa3Ha4eHo AN 03HAaKOMJIEHUS CO CpeAcTBaMu paboTbl B HaLLEW CUCTEME.
e 3arpyxaliTe WU OTNpaBnANTe AOKYMEHTbI HAa MPOBEPKY HaMuus 3aMMCTBOBaHWIA, NosydyainTe
OTUeTbl O NPoBEpPKe M 06LLY0 KapTUHY 3aUMCTBOBAHWUI B AOKYMEHTE.
e lMcnonb3yiTe AOMONMHUTENbHbIE MOAYNWM MOUCKa AN nonydyeHust 6osiee 06bEKTUBHBIX
pe3ysibTaToB NPOBEPKY.
e UVHTepnpeTupyiiTe pesynbTaTbl NPOBEPKU C MOMOLLLIO PEAAKTUPOBAHUS OTYETOB;
o CoxpaHsiiiTe 1 BbIrpyXXaiTe pe3ynbTaTbl MPOBEPKMU.

1.1. TepMuHbI 1 onpeageneHus

TepMmuH OnpepaenexHune
Cepsuc OHNaH MHCTPYMeHT paboTbl C TEKCTOBLIMW AOKYMEHTaMM C MOMNb30BaTENbLCKUM UHTEPdENCOM
Ha web-cailTe KOpNopaTMBHOWN BEPCUN CUCTEMbI «AHTUNNArMaT.BY3».
3aumcTBOBaHWe ®parMeHT TeKCTa AOKYMEHTa, B KOTOPOM COAEPXKMNTCS TEKCT AN DparMeHT TEKCTa UCTOYHMUKA.

Otyer

Pe3ynbTaT NpoBepKkM TEKCTa Ha Hannune 3auMCTBOBAHUN:
e KpaTkuit oTyeT - npeactaBnsier cobol MPOUEHT OPUTMHANBHOCTU, CMUCOK
WCTOYHWMKOB 3aUMCTBOBaHMS.
e  [loNHbIN OTYET — NpeacTaBnsieT co60iM NPOLEHT OPUIMHANBbHOCTU, CMUCOK NCTOYHMKOB
3aMMCTBOBaHMS, MOJSIHbIA TEKCT AOKYMEHTa, pa3MeYeHHbl HanAeHHbIMW 6rokamu
3aMMCTBOBaHMUS.

Moaynb nouncka

MporpaMMHbI MOAYb KOPMOPATUBHOW BEPCUM CUCTEMbI «AHTUNNarnaT.BY3», peanusytowmi
NMOMUCK 3aMMCTBOBaHWNA. Moaynb MWCNONb3yeT MOUCKOBbIN WHAEKC WM CheunanbHbIn
BbIYMCNNTENbHbIA anropuTM AN NOCTPOEHUs OoT4eToB. B cucteme MoxeT 6biTb HECKOMbKO
mMoaynen. Moaynun nomcka MOryT OT/IMYaTbCSA MO Ha3HAYeHWto, Hanpumep:

. Moaynb noucka no VIHTepHeT;

e Moaynb noucka LMTUPOBaHUS;

. Moaynb noucka PIb;

. Moaynb noucka Lexpro;

e  Moaynb noucka Elibrary.
Mocne nonyyeHus AOCTyna K HECKOJIbKMM MOAY/SIM MOWCKa NpeaoCTaBAsSIeTCS BO3MOXHOCTb
CTPOUTb KaK OTAEeSNbHblE OTHYETbI, Tak U eAWHbIA OTYET MO BCEM MOAY/AM NMOUCKa.
HekoTopble MOAYNM BbIMOMHAOT MOUCK MO Cneunanm3npoBaHHbiM 6asamM AaHHbIX CO cnenkamm
TEKCTOB AOKYMEHTOB-UCTOYHMKOB, HO MOJly4YeHWe A0CTyna K BbiIGpaHHOMY MOAYJIO0 NOUCKA He
O3Ha4aeT nosyvyeHue J0CTyna K MOMHbIM TEKCTaM AOKYMEHTOB, KOTOPble€ MOXET HaWTu 3TOT
mMoaynb. B nonyyaembix otyeTax 6yayT ykasaHbl CCbIIKM Ha AOKYMEHTbI (MX Ha3BaHUA Takxe
6yayT AaHbl), @ Npy NPOCMOTPe TeKCTa UCTOYHMKA, B HEM ByayT npuBeAeHbl coBnaatowme ¢
nposepsieMbiM JOKYMEHTOM parMeHThI.

Bpay3zep MporpamMMHoe obecrneyeHune, NO3BoOSAOLLIEE NOMb30BATENAM NPOCMATPMBaTL CTPAHWULbI CAlATOB
MHTEpHETa, a TakXe nosy4yaTtb 4OCTYn K dalinam n nporpaMMHOMy obecneyeHmnio, CBA3aHHbIM
C 3TuMm cTpaHuuammn. Hanpumep, Internet Explorer, Google Chrome u 1.4.
CeMaHTU4eckune [MepeyeHb ceEMaHTUYECKNX XapaKTEPUCTUK:
XapaKTepucTuKku e OueHka CBA3aHHOCTM TeKCTa
e Jlons Hay4yHOU NIEKCUKHN
e [onsa obwen nekcmkm
e  Hanuuue aHHOTaummn
. Hanuuue BBeaeHuns
e Hanuuue onucaHms MeToaa nccrenoBaHUs
e Hanuume onucaHus pe3ynbTaToB UCCNefoBaHus
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e Hanuuue BbIBOAOB M3 UCCeAOBaHUS
e  Hanuumne 6ubnuorpacdpumn

1.2. HazHayeHune ¥ ycnoBuA NpUMeHeHus

CepBuC npegHasHayeH ANs MNPOBEPKM TEKCTOBbIX AOKYMEHTOB Ha HaauuuMe 3auMcTBOBaHWi. B
pe3ynbTaTe NpPOBEPKM NONb30BaTENM NOMyYatoT OTYETbl O NpoBepke. B oTueTe coaepxntcs nHpopmaums
06 UCTOYHMKAX M NoKasaTensax 3aMMCTBOBaHMSA MO UCTOYHMKAM, @ TakXe AeTaslbHblli OTYET C YKa3aHUEM
Tex @parMeHTOB TMpPOBEPSEMOro [AOKYMEHTa, KOTopble Oblin MAEHTUPUUMPOBaHbI KakK LUTaTbl.
NaoeHTudunkaumsa conpoBoXAaeTcs npeabsB/ieHMeM cosnajawmowero dparmMeHTa TekcTa WCTOYHMKa
UMTUpPOBaHUA wn/munu npumeepeHneMm ccbinkn Ha opurnHan (URL). OCHOBHbIM pe3ynbTaTOM MNpPOBEPKM
JOKYMEHTa CepBUCOM AJ/151 NONb30BaTeNs ABASETCA BO3MOXHOCTb ONpeaeninTb, Kakas 4acTb AJOKYMeHTa
HanucaHa CamMoCTOATeNbHO, @ Kakas — 3aMMCcTBOBaHa.

[Ons vcnonb3oBaHUs cepeBuca BaM Heobxoanmo:

e [loagknountbcsa K cetu NHTepHeT.

e YcTaHoBMTb 6pay3ep WM MUCMNOAb30BaTb BCTPOEHHbIM B Balwy OMEpauMoOHHYK CUCTEMY
6pay3ep ogHoro n3 Hambonee pacnpocrtpaHeHHbix Tunos (MS Internet Explorer Bepcun 8 n
Bblwe, Mozilla Firefox Bepcun 3.6 1 Bblwe, Opera Bepcun 10.5 m Bbiwe, Safari Bepcun 4 u
Bbiwe, Chrome Bepcumn 6 n Bbilwe).

PesynbTtaTtbl paboTbl C KOpNoOpaTWUBHOM Bepcueln cuctembl <«AHTUMIaArnaTt.BY3» He aBnsioTcs
OCHOBaHWeM AN 3as1BIEHNI O HapyLUEeHMSX aBTOPCKOro npasa, CEPBUC HamnpaB/ieH Ha MCMNOSb30BaHUe
WCKIOYUTENIbHO B MH(OPMALMOHHBLIX LensxX. JpyrMuMnu CcnoBaMu, Mbl HE 3asiBIEM O TOM, YTO TOT WM
WHOWN TeKCT sfBNAeTCs nnarmaTtoMm, a nuvwb MHMDOpMMPyeM Bac O HanM4yMM OAMHAKOBOIrO WM MOXOXEro
¢dparmeHTa TEKCTa. He MCKNOYEHO, YTO NpU paboTe C CEpBUCOM Bbl OBHAPYXUTE TEKCT C KONMUPOBAHHbIM
(pparMeHTOM 13 ApYrnX UCTOHYHUKOB, B TOM YMCIIE HE UCK/TIOYAETCA BO3MOXHOCTb, UTO 3arpy>eHHbI BaMu
OOKYMEHT sBNsieTcs NepBOUCTOYHUKOM. B ntobom cnyyae npu paboTte ¢ cepsmcoMm byabTe akKypaTHbl,
cTapanTecb 6bITb O6BEKTMBHLIMM M He crnewuTe C BbiBOAAMWU. [OMHWUTE, 4TO CepBUC — 3TO NMULWb
WHCTPYMeHT paboTbl, U OH TOIbKO MH(OPMUPYET BaC, peanbHYI OLEHKY AOKYMEHTY MOXET AaTb TO/bKO
caMm nosib3oBaTenb.

2. NMogroToBKa K paboTte

2.1. Pabouee mecTO

Ons  noarotoBkn paboyero mMecta npu paboTte C KOpNopaTMBHOW BepCUEl  CUCTEMbI
«AHTMNNarnaT.BY3». O0CTaToyHO OTKpbITb 6pay3sep. Ans paboTbl C HawuMM CepBMCOM MOryT 6bITb
ncnosib3oBaHbl 6pay3epbl Hanbosiee pacnpocTpaHeHHbIX TUMOB, Takux Kak MS Internet Explorer Bepcum
8 un Bbiwe, Mozilla Firefox Bepcmn 3.6 u Bbiwe, Opera Bepcun 10.5 n Bblwe, Safari Bepcun 4 n Bblwe,
Chrome Bepcun 6 un Bbile.

Takxxe BaM NOHaAobuUTCs NOAroToBMTb MaTtepuan paboTbl — (alnbl, KOTopble Bbl byaeTe 3arpyxaTb
ANa npoBepkn. PekoMmeHayeM NpeaBapuTebHO 3arpy3unTh Ballk 4OKYMeHTbl cebe Ha KoMnbtoTep B toboe
yaobHoe ansa Bac MecTopacrnofioxeHue.

Ons Havana paboTbl NepenauTe Ha CaWT CcepBuUCa, BBeAs B aApecHYyl CTpoKy 6Gpaysepa agpec,
NONy4YeHHbI BaMuM Mo e-mail oT agMMHUCTpaTopa KOMMNaHuu.

Ons paboTbl C KoOpnopaTWUBHOW Bepcuen cuctembl <«AHTUNNarnaT.BY3», BaMm o6s3atenbHoO
HeobXxoANMMO NOAK/IYEeHMe K WHTepHeTy. Ecnn npu OTKpbITUM CTpaHuubl Bbl yBuaenun owubky, TO
pekoMeHayeM ybeamTcsl, UTo Ha BaweM paboyeM MecTe MMeeTCs NoaKtoYeHne K ceTn MHTepHeT.

WTak, Mbl nMeeM rotoBoe paboyee MecTo:

e (bannbl 3arpyxeHbl Ha KOMMbIOTEP;

e VMeeTCs NoAKNYEeHMEe K MHTEepHEeTY;

e  OTKpbIT 6pay3ep;

e B 6pay3epe oTKpbITa CTpaHuuUa calita cepBuca.
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2.2. Bxoa v BbIxoa U3 KabmMHeTa nonb3oBaTens

Ansa poctyna B Baw KabuHET NnoJsib3oBaTeNsl BOCMoNb3yeTech hOpMOit BXoaa, ANs 3TOro:
1. HaxmuTe Ha cCblIKy «BOWTWU» B NMpaBOM BEPXHEM Yrny CTpaHWubl UM «BoiTv B kKabuHeT» B
LEHTPE MEHIO.

pN

O cucTeMe HIpranHecknM anuam BoitTw 8 kabnreT MomMollls CryseqTam

PucyHok 1. Bxoa B kabuHeT B cucteMe «AHTUNNarnar.ByY3».

2. OtkpoeTtca dopma BxoAa, BBEAUTE CBOW YYeTHble AaHHble (e-mail U naponb), KOTOpblE€ BbI
Nnony4Ynnum oT agMMHUCTpaATopa KOMMNaHUN.
HaxxmuTe Ha ranouky «lokasaTb Naposib» eCnm XOTUTe NPOBEPUTb NPaBMU/IbHOCTL BBOAA Napons.
Ecnu Bbl Xx0TUTE, 4TO6bI 6pay3ep Ha KOMMNbOTEPE, C KOTOPOro Bbl OCYLLECTB/ISIETE BXOA, 3aMNOMHUN
BallM yYyeTHble AaHHble ANa BXoAa nepej HaxaTtnem «BonTtm» HeobxoaMMO MOCTaBUTb Fasiouky
«3anoOMHUTb MEHA».

Ba)xHo!

BknrouyeHne GyHKUMM «3anoMHUTb MEHs» B OHJIalH-CepBUCax MoOXKeT
npeacTaB/iATb Cepbe3HYyK Yrpo3dy 6e30nacHOCTUM noJib30oBaTesie, MNOCKOJNbKY
MOXXEeT UCNoJib30BaTbCA 3J/IOyMblIlWW/IEHHUKaMUM ANA AoCcTyna K KOHd)MAeHLIMaanOﬁ
nHpopMmaumn. Mbl He peKOMeHAYEM WCNoNb30BaTb [AaHHYL @YHKUMIO AnNA
3aNMoOMMUMHaHUA NabonA.

Mocne BXoAa Bbl OKAaXeTeCb B CBOEM JIMYHOM KabuHeTe. lMoapobHee o paboTe C JIMYHbLIM
KabWHETOM Bbl MOXETE MpounTaTh B PYKOBOACTBE B pa3saene 4.

KabuHert a i< [anlv 5 o
= 3 KOANEWAM
[ /[OBABWTb JOKYMEHT
Hasmarue Bava 2arpysku
= JOBABWTb TEKCT
Bokyment1 A oTUET
MAMKW Be AokymesThl
Bokyment2 pakz OTUET
Kopwesas nanka o
B L Bokyment3 fax 2 OTUET
Aoxyments BAMINE OTUET
fAokyment 5 SOREE OTUET
Bokyment & g OTYET
B cosgats
B vaanum,

7 MEPEMMEHOBATE

7 MEPEMECTHTE

PucyHok 2. KabuHeT nosib3oBaTess.

3. Ecnu Bbl He MOMHUTE e-mail, C KOTOPbIM Bbl 3aperMcTpUpoBaHbl B CUCTEME, TO Bbl MOXeETe
BOCMO/Ib30BaTbCA dYyHKLUMEN «BCNOMHUTL e-mail» Ha cTpaHuue Bxoda. Bam oTKpoeTcs OKHO
BBOAA YYETHbIX AAHHbIX CO CTaporo caiTa: JIorMH W naposb. [pyM BepHOM BBOAE NOrMHa U
napons, Bbl yBUAWUTE e-mail, C KOTopbIM 6bI/IM 3aperucTpUpoBaHbl Ha CTapoM caiTe.
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4. T[lpu nepBOM BXOAE Y HEKOTOPbIX MNoJsib30BaTeNe MOryT BO3HUKHYTb Npo6ieMbl C AOCTYNOM. DTO

CBSI3@aHO C TEM, YTO:

e Ha CTapoM canTe y nonb3oBaTens He 6bis1 ykasaH e-mail;

e Ha CTapoM canTe Ha oAWH e-mail 6bIs1I0 3aperMcTpMpoOBaHO HECKOJIbKO YYETHbIX 3anucen

(HEeCKONbKO SIOFMHOB).

Mpy nepeHoce AaHHbIX YYETHbIX 3amnucel Ha HOBbIA CaWT MNoMb3oBaTeNM CO3AaBannCb C
abcTpakTHbIM e-mail n 3a6nokMpoBaHHbIM CTaTycoM. Mpn NONbITKE 3aTU B CUCTEMY C AAHHbIMU
CO CTaporo cavta BaM byaeT BblAaBaTbCs coobLeHMe C yKa3aHWeM MPUCBOEHHOro BalleMy
aKkKayHTy e-mail u coobuweHnem o HeobxoaMMOCTN 06paTUTbCA K aAMUHUCTPATOPY CUCTEMbI B
BalLEeN opraHusauum.
Ons TOro, yto6blI Bbl MOrNM BOCMNOJSIb30BATLCS CUCTEMOM BaM Heobxoammo byaet obpatuTbCsa K
aAMUHUCTPATOPY KOMMaHUW ANs NPUCBOEHUSA Ballel y4eTHOW 3anucu BanuaHoro e-mail. Mocne
TOro, Kak agMMHUCTPaTOP NPUCBOUT Ballen YYETHOM 3anncm BannaHblii e-mail Bbl CMOXeTe 3aiTu
B CMCTEMY, MCnonb3ys e-mail n Baww ctapbiii naponb. MNpyn HE0O6X0ANMMOCTM Bbl MOXKETE MOMNPOCUTb
aAMUHUCTpaTopa M3MEHUTb Baw naposb. KOHTaKTbl aAMWMHMUCTpaTOpa KOMMaHWMM yKasaHbl Ha
cTpaHuue canta «KoHTaKTbI».

5. Boings B kabuHeT - Bbl CTAaHOBUTECb aBTOPM30BaHHbIM MOJSb30BaTeNEM, Tenepb Ha 6o
CTpaHuue canTa B NMpaBOM BEPXHEM YNy CTpaHWubl OTObpaxkaeTcs MKOHKa «MeHH» Ballero
npoduns. MNpu HaxaTMM Ha MKOHKY AOCTYMHa HaBurauus no pasgenam Bawero kabuHeTa:
«Mpodunb» n «KabuHer».

NoNb30OBATEND

Mpodgmuns
KabuHet
Cnywba NogLepoxKn

Buiimi
13 KOMAELM

PucyHok 3. Bbinapgarouiee MeHI0

6. CneBa OT UKOHKM «MeHI0» Bbl YBUAMTE KpaTKy MHopMaumio o cebe: ®NO nnin e-mail.
7. [Onsa BbiIxoga M3 KabuHeTa HaXMUTE Ha MKOHKY «MeH» B BepxHeM MpaBoM yriay ntobon
CTpaHuubl, a 3aTeM BblbepnTe NYHKT MEHIO «BbInTn».

3. Mpodunb nonb3oBaTens

[ns nepexoaa K cBoeMy npodunio BoibepuTe NyHKT «Mpodunb» B MEHIO B MPaBOM BEPXHEM Yriy.

nonkE30BATENDL

@1

Mpoguna

Kabuuet

Cnywba NoALEPHKH

Buiitn
KOMNELLIAA

PucyHok 4. NyHkT «Mpodunb>» B MeHIO kabuHeTa.

Mpodwunb NpeacraesnsieT cobol crneymanbHbll pasgen kabMHeTa, B KOTOPOM Bbl MOXETE MOCMOTPETb
AaHHble Ballero akkayHTa.
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3A0 AHTU-TMnaruat PykoBoacTBO nosib3oBaTtesns

Ecnn Bbl XOTUTE BHECTU MU3MEHEHWUA B AaHHble Ballero I'IpOd)MJ'IFl, O6paTMTer K aAMUHUCTpaTOpy
CUCTEMbI B Bawel opraHmsaumn. KoHTakTbl aAMMHUCTpPATOpPa yKasaHbl Ha calTe KOMMaHuuM No CCbliKe
«KOHTaKTbI» B HMXXHEM MEHIO CTPaHWULbI.

Mowu npodunsb

TAMWNINA:

CMWMpHOE

MMA:
MNerp
OTHECTBO:

BacuneeBMuY

E-MAIL:

teacher@amail.com

PucyHok 5. «Mpocdunb nonb3oBaTesns».

3.1. O6paweHne B cnyxby noanepxku

Mocne HaxaTmsa Ha Bknaaky «Ob6paweHune B cnyxby noaaepxku» otobpasuTtcs Bkiagka ¢ dopmon
ANs oTNpaBky obpalleHuns.

O6palyeHuve B cny>K6y noaaep Kkkn

TEMA:

MonyuesKe goNonHUTENEHON HHGODMELNW v

COOBLUEHWE

OTNPABATE

Ecni Bed XOTUTE 3343TE BONPOC HaWEW CyxGe NoLIepsa W NoNYUNTE HHGOPMALKWE, SocnonssyhTecs dopuoi Banue. DTeeT Gy4eT BxCNEH HE Baw NouTosxH agpes 1@1.ru

PucyHok 6. ®opma o6paTHON CBA3M Ha cTpaHuue «TMpodunb>.

Bbl MoXeTe HanucaTb TeKCT cBoero obpalleHuss B 60/blIOe Moje AnA BBOAAQ, ANA 3aBepLieHUs
[AeNCTBMA HEO6X0AMMO HaxaTb Ha KHOMKy «OTnpaBuTb». Yepe3 HEKOTOpoe BpeMs Halu CheuManuncTb
OTBETAT Ha Balle obpalleHne no rnouTe.
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3A0 AHTU-TMnaruat PykoBoacTBO nosib3oBaTtesns

3.2. lo6baBneHune canTa ons MHAEKcauum

Haw Moaynb noucka no cetn MHTepHeT oCyLLEeCcTBASIET NPOBEPKY MO YXe UCCNeA0BaHHbIM yYyacTKaMm
B ceTu MHTepHeT. MiHoraa nony4daeTcs Tak, YTo peako UCMofb3yeMble CaiTbl OcTatoTcA 6e3 BHUMaHMA Co
CTOpPOHBbI Hallero Po6oTa. Mo3ToMy, Hallasa UHTEPECHbLIN CaliT UM pecypc, Bbl CMOXETE PaCLIMPUTb 30HY
MHAEKCAUMM Ha HaNnyMe 3aMMCTBOBaAHMSA HalLero NpoBepOYHOro MoAy/s, YTO MO3BOMUT CTPOUThL 6onee
MoJIHbIE N AOCTOBEPHbIE OTUYETHI HAa OCHOBE MPOBEPKM C NMOMOLLb0 Moayna noucka no cetv MHTepHeT.

[No6aBneHne caita gna MHAeKcauum

URL

s
=
—

KOMMEHTAPWIA:

¥,

“r

JAOBABUTL

PucyHok 7. ®opMma gobaBneHmua cata ona MHAeKcaumu.

Ons pobaBneHna calTa KOMMPYWTE CCblIIKYy B MoJjie Afs BBOAA CCbIIKM B (OpMe M HaxmuTe
«[o6aBnTb». EWE Bbl MOXeETe OCTaBUTb CBOM KOMMEHTaApuMW MO MOBOAY CaiTa, Ha KOTOpbIM BeaeT 3Ta
CCblJIKa, HanpuMep, YTO Ha 3TOM calTe pacnofaraeTcs: OTKpbITas 3/eKTpoHHas 6ubnuorteka unu canT
pedepaTosB.

Ecnn ykasaHHbI BaMW CalT yXe U3BECTEH Hallel CucTeMe, To, CKopee BCero, Bbl MONyyYMTe Takoe
coobueHmne: «CalnT yxe obpaboTaH Halen cncTtemMom».

Ba)>xHo!

Ao6aBneHne ykasaHHOro BaMuM cailita B MHAEKC MOAyJia Noucka no cetn MHTepHer
npoucxoauT B nopsigke ouepenu!

Mpu oTnpaBke HaM calTa Ha WHAEKCALUUK OH CTAaHOBUTbCA B ouyepeab Ha
uHaekcupoBaHue. [lMpuMepHO u4epe3 Mecsiy N0 [aHHOMY CaWTy MNOABUTCSH
BO3MO>XHOCTb NMPOU3BOAUTb NMOUCK.

4. KabuHeT

KabuHeT npenocTaBnisieT BO3MOXHOCTb MpoBepsiTb COBCTBEHHble AOKYMEeHTbl. [ns goctyna K
CO6CTBEHHBIM AOKYMEHTAM HEOb6XOAMMO HaxaTb Ha MKOHKY «MeHl» B BEpPXHEM MpaBOM Yyriy canTta u
BblbpaTb BkaaKy «KabunHeTr».
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3A0 AHTU-TMnaruat PykoBoacTBO nosib3oBaTtesns

NMoNLE0BATENL
{E 1

-Fu

MNpodunb

KaGuHeT

Cnywba nogaepmKy

BT

PucyHok 8. Nepexoa B KabuHeTt uepes MeH10.

Ha cTpaHuue kabuHeTa Bbl yBuante naHenu «llanku» u <«[JOKYMeHTbl», C TMOMOLWbIO HUX
NPOM3BOASITCSA BCe OCHOBHbIE AENCTBMUS C NankaMmn n JoKyMeHTamun kabuHeTa onncaHHble ganee.

KabuHeT a woyme W4T | s i

2 KOMnEuw
[ /[AOBABATb AOKYMEHT

Hazeanne fara 3arpyac
= JOBABWTb TEKCT

e 20.79% -
0% OTYET

70.21%

Hoxyment 1
MAMKW Bee Akyenrel m————
0% OTUET
7439%

RokymenT 2
Kopresan nanka o
10.12% =

Pedepara 6
Ui AokymenT 3 0% OTUET

BKP

OTYET

Rowyment 4

AokymenT 5 0% OTUET

Aoxyment 6 0% OTYET

= coagate
B vasnure
7 MEPEMMEHOBATE

£ MEPEMECTMTL

PucyHok 9. KabuHer.

B CBOEM NMUYHOM KabWHeETe Bbl MOXETE MPOBEpPATb CBOM COBCTBEHHbIE AOKYMEHTbI. 3arpyXeHHble
[OKYMEHTbI MOXHO FpynnMpoBaTth Mo nankam. Mpu 3TOM C nankamu BO3MOXHbI Cliedylolmne aeicTems:
fobasneHue, yaaneHue, nepeMeLleHne, nepeMMeHoBaHme.

4.1. lenctBmA ¢ AOKYMEHTaMM

4.1.1. lobaBneHue AOKYMeHTa
Ons nobaBneHns foKyMeHTa BaM He06X0AMMO COBEpPLUMTL 2 AENCTBUSA:
e BbibpaTtb 3arpyxaembii JOKYMEHT Ha CBOEM KOMMbIOTEPE;
e 3aTeM yKasaTb NapaMeTpbl MPOBEPKN N XpPaHEHUS AOKYMEHTa B kKabuHeTe.
1. Onsa 3arpy3ku AOKYMeHTa AO0CTAaTOYHO HaxaTb KHOMKy «[1o6aBuTb AOKYMEHT» WM MepeTalnTb
HY>XXHbI JOKYMEHT B none «1o6aBnUTb JOKYMEHT>.
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3A0 AHTU-NMnarmnat PykoBoAcCTBO nosib3oBaTens

KaGMHeT « W« m

= KOMNELMM
|} AOBABWTb AOKYMEHT

HazeaHue Jata 3arpyasu

=. AOBABWTb TEKCT

237.rtf OTUET

NANKA Bom A

166.rtf OTUET

KopHesas nanka a

PucyHok 10. [lo6aBsieHne fOKYyMEeHTa HakaTueM Ha «Jlo6aBuUTb JOKYMEHT».

Mocne aToro BaM Hano 6yaet Bbi6paTh aii Ha BaweM KOMMbOTEPE C MOMOLLbIO OTKPbIBLUErocs
OkHa 6paysepa n HaxaTb «OTKpbITb» (MK «Open»).

@ Brirpyzka daiina E
-.';T' - 1 J <« [lutepatypa ¢ CemuHap v & Mouck: Cemunnap P
¥nopagounTs ¥ Cozgate nanky =~ O @
- i
Part1 N ma fata nameHeHns Tun ]
P L d-6.pdf Adobe Acrob
% 3T0T KOMRNBHOTE| =
5 & P W dasbind Adobe Acrob
WiED :
- 57 d-ann.doc Microsoft W
| JokymMenTel = 5
= Test.hut TEKCTOBBIN A
& 3arpy3ku
= MzobpaxeHnn v <€ >

Wma daiina: | Testbt v | | Bee daine (*.7) v

| OTKEﬁb 1l OTmeHa

PucyHok 11. OkHO go6aBneHnsa AOKyMeHTa OTKpbiBaeTcs 6pay3epoM nocne HaXxaTua Ha
«MpoBepuTb AOKYMEHT>».

Ba)xHo!

CepBucC noaaep>XMBaeT caMble pacnpocTpaHeHHble TeKCToBblie ¢hopMmaTtbl ¢hainos.:
pdf (c TekcroBbIM cnoemMm), txt, html, htm, docx, doc, rtf, odt, odf.

Pasmep 3arpy)xaemoro c¢aina He fo/HKeH npesbilwaTtb 20 M6.

2. Mocne TOro Kak Bbl Bbi6panu dain Ana 3arpysku OAHUM W3 MNPEAsIOXKEHHbIX cnocobos
OTKPOETCS OKHO A/15 3arycka NpoBEepPKM AOKYMEHTa Ha HasMuyne 3aMMCTBOBaHUIA.
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3A0 AHTU-TMnaruat PykoBoacTBO nosib3oBaTtesns

AOBABNEHWE AOKYMEHTA
1.txt
KopHesas nanxa THH IO RYMETA
Pedeparm Heyka3zaHo T

m

CEPOC  BHIEPATE BCE

PucyHok 12. OkHO fo6aBneHust AOKYMEHTa.

B paHHOM OKHe YyKa3blBAlOTCA NapaMeTpbl ANS MPOBEPKM M MNOCAeAyrLWero CoxpaHeHus
[OKYMEHTa B JIMYHOM KabuHeTe. Bbl MOXETE YyKa3aTb MNapaMeTpbl COXpPaHEHWs AOKyMeHTa: nanky
XpaHeHus, TUN, HasBaHue AOKyMeHTa. B gaHHOM okHe Takxe BbibupatoTcs napaMeTpbl 475 MPOBEPKU
OOKYMEHTA, @ UMEHHO: B KakKUX MeCTax HY>HO OCyLLeCTBUTb NonCK (MIHTepHET, AOMOIHUTEbHbIE MOAYN
rnoucka).

Bbl MOXeTe He BBOANTL AOMOJ/IHUTE/IbHbLIX NNapaMeTpoB, TOr4aa K AOKYMEHTY 6yAyT rnpuMeHeHbI
cegyrowme 3HadyeHus o yMmosiHaHuioo: BblbpaHa «KopHeBas narika», TWl He yKa3aH, Ha3BaHue
AOKYMEHTa - uMs pakiaa. 3HadyeHns napamMeTpoB MPOBEPKU 10 yMOYaHu — 6yayT yCTaHOBJ/IEHbI BCe
BO3MOXXHbIE ONUUM MPOBEPKMN (3aBUCUT OT MNOAK/TIOYEHHBIX KOMIIaHWEN ycayr).

Mocne HaxaTusa Ha KHOMKY «[poAo/MKNTL» OTKPOETCS NpeaBapuUTeNbHbIA NPOCMOTP TEKCTa Ballero
[OKyMeHTa. B AaHHOM OKHe Bbl YBUAMTE M3BJIEYEHHbIA TEKCT U TEeKCTOBble CTAaTUCTMKM MO BaweMmy
AOKYMEHTY: KOJIMYECTBO NMPeAsIOXEHUN, KOSIMYECTBO C/10B, KOIMYECTBO CMMBOJIOB. [1ocne 03HaKoMeHuUs
C TEKCTOM AOKYMEHTA HaXXMUTe KHOMKY «3arpy3suTb».
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3A0 AHTU-NMnarmnat PykoBoAcCTBO nosib3oBaTens

MpeaBapuTenbHbIA NPOCMOTP

Tect_TexcT.txt

EUECKER MBEICNE; B ofwem nr
EHHEA) W «PENPEISHTATMBHER (BONe;

B0 MEBTEPHANBHOM HOCWTERE
3 (pactuMpen
Th Ha BaIAE.

MEBAET OTHOWEHME K TEKCTY KaK K GBTOHOMHOR peansHOCTs, Hay
SNEHUA SHAHNA 0 BHELLHER TekoTy geRcTanTensrocTn. B

ke
P. . P. Tanbne|
'BEAMHEHHBIX PESHBIMA T

poiTE] T MpusHake Texcra 1.
pa Mpna=arn TE‘.E‘S[’DBEWT: npasnTb BAKY

CMBICADEON LENbHOCTH TEl

BHYTDEHHAA M W 0BOBLLEHHD

ETOPCKOE MOHNM
8A3ETCH Ha PRA COCTABNAMLLMX NOLTEM; T1

£KCTE ABNRETCA BO3
— 370 BLICKasbiea a

1D} BeiCka3mBaHNE, MpenoxeHg

Th

BTWSHOLTIA PEYM W NPUCYLLE TONBXD TEKCTY.
cTb. B BonsluoM TescTe Begy

TEKCTE PEANNZY

FOTHECKY CBR3AHBI MexaY coboil; K TEKCTY MOXHO N0406paTh 3aronosok; NpasinbH0 0GOPMAEHHEI TEKCT 0BBIUHG MMEET HAHAND W KOHEL,

cnos: 409 Konwuectso cumsonos: 3369

Konwuectao npeanoxeHwii: 24 Konunuel

PucyHok 13. OKHO npeaBapuTesibHOro NpocMoTpa.

Mocne HaxaTus Ha KHOMKY «3arpy3uTb» AOKYMeHT A06aBUTCS B KabUMHET M cpa3y OTNpaBUTCA Ha
npoBepky. B nanke, B KoTopyto 6bi1 fo6aBfieH AOKYMEHT, Bbl CMOXETE YBUAETb A06aBNEHHbIN LOKYMEHT,
B CTPOKE C AOKYMEHTOM OyAeT yKa3aHO BpeMs 3apy3Ku AOKYMEHTa.

Fa 0B dex 2016 OKYMEHT NPOBEPASTCA
fAwnnomuan pafoTa.doc L = .ﬂ. ;l'-“ = K ...p 0

PucyHok 14. Ctpoka npoBepsieMOro fOKyMeHTa B kabuHerTe.

Yepes HEKOTOPOE BpPEMSI BMECTO OCTaBLUErOCS BPEMEHU NMPOBEPKU B CTPOKE C LJOKYMEHTOM MOSIBATCS
pesynbTaTbl.

¥ 0% OTUET
seHooTs 1009

Awunnomuan pafoTa.doc

PucyHok 15. CTtpoka npoBepeHHOro oOKyMeHTa B kabuHere.

MNMocne TOro Kak AOKYMEHT MpOBEPUCS Bbl YBMAUTE MPUBINSUTENBHY OLEHKY OPUTMHANbHOCTU.
Tenepb Bbl CMOXeTe OCYLLECTBASATb MPOCMOTP OTYeTa M OTNpPaBKy AOKYMEHTa Ha NMOBTOPHYIO NPOBEPKY.

AononHuTenbHO: NMOMMMO 3arpy3ku oTAeNbHbIX (aiioB, €CTb BO3MOXHOCTb 3arpy3kuv apxXMBHOM
nanku. MNMoa apxmBHOM nNankon noapasyMmeBaetcs dain B popmate RAR nnm ZIP.
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3A0 AHTU-NMnarmnat PykoBoAcCTBO nosib3oBaTens

B 3TOM cnyyae Bce AOKYMeEHTbl U3 apxmBHOTro darina obpabaTbiBatoTcs N0 OTAENBHOCTU. [1Na KaXX4oro
6yneT NOCTPOEH CBOM OTYET.

Ba)xHo!

Ecnmu B 3arpy>kaeMoOM BaMM apXyMBe NPUCYTCTBYIOT NYCTble AOKYMEHTbl (KOTOpbie He
coaepXaTt TeKCTa, U3 KOTOpbIX Mbl He€ CMOIMNn wu3BJiedb TEKCT no KakKuM-21n6o
npuyvnHaM, AOKYMEHTbl Henoaaep>XnBaemMmoro cbopMa'ra n T.I1.), TO CepBUC 3arpysumnTt
TOJIbKO KOPpPEKTHbIe Cbai"lnbl n 0T06pa3MT CMUNCOK He3arpy»XeHHbIX AOKYMEHTOB.

MNpu 3arpyske apxvBa OKHO MpeaBapuUTENIbHOro MpocMoTpa 6yAeT HEeMHOro OoTauMyaThca OT
npeaBapuTeNbHOro NPOCMOTPa OAHOI0 AOKYMEHTa.

MNpeaBapuTenbHbIA NPOoCMOTP

YBAXAEMEIA NONB3OBATENL!

HaCToRTENEHD DEKOMEHAYEM NEPES HEUAN0M 337PYIKN DIHEKOMUTECA C TEKCTAMI 3arpyHaeMslx Bamu JoxyMeHToS.

fAokymeHTOB ANA 3arpysKM: & uz &

TEKCT JOKYMEHTA

TEKCT JOKYMEHTA

TEKCT AOKYMEHTA

TEKCT JOKYMEHTA

TEKCT JOKYMEHTA

TEKCT JOKYMEHTA

ip/Haxauarol7.zip/7 doc

PucyHok 16. NMpeaBapuTtesnibHbIi NPOCMOTP NpU 3arpy3Ke apxuBa.

B naHHOM okHe 6yaeT oTo6paxaTbCs NepedyeHb BCEX AOKYMEHTOB B apxuBe. [N 03HAaKOM/IEHUSA C
TEKCTaMU 3TUX [OKYMEHTOB HEO6XOAMMO Ha)aTb Ha Ha3BaHWe AOKYMEeHTa. TeKCT AOKYMEHTa OTKpoeTcs
B OTAE/NbHOM OKHe. EcnM M3 Kakoro-To AOKYMEeHTa Mbl HE CMOr/IM M3BMEe4Yb TEKCT, TO Mo CrMUCKOM
oTo6pasnTca nepedeHb «NPo6aeMHbIX» AOKYMEHTOB.

4.1.2. NpoBepka TeKkcTa

B HekoTopbIX cnyydasax yaobHee n 6bicTpee ncnonb3oBaTb (YHKLMIO NPOBEPKX TeKCTa, ANA 3TOro
Heo6xoanMo BblbpaTbh NYHKT — «[Jo6aBUTb TEKCT>.

O6pallaem Balle BHMMaHMWE, YTO nepes TeM Kak A06aBUTb TEKCT BaM HYXHO byaeT BbibpaTb nanky,
B KOTOpyl OyaeT 3arpyxeH TekcT. Ecnu Bbl He BbibepuTe cpasy, TO TEKCT 3arpysutbcs B nanky,
OTKPbITYIO Ha AAHHbIN MOMEHT.
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PykoBoacTBO nosib3oBaTtesns

KabuHeT

Q,

[™ [AOBABMTb JOKYMEHT

HazEaHue

=. [OOBABWNTH TEKCT

NMANKW

Kopresas nanka

OowkymenT 1

Bce aokymeHTEl

OowkymenT 2

(=)

PucyHok 17. Nepexoa k BBOAY TEKCTa AJIS NPOBEPKMU.

OTkpoeTcs none ana BeBoAda Tekcta. [na 3anycka NpoBepKkn BBEAUTE UMW BCTaBbTe B MoJfie TEKCT, a
3aTeM HaXXMUTe KHOMKY «[poaoIXnNTb».
TeKkcT BCcTaB/sieTcss Kak B /1l060€ TEKCTOBOE M0J1€ C MMOMOLYbIO KOHTEKCTHOIO MEHIO MJIN C MOMOLLbIO
knasuatypbl (Ctri+C/Ctrl+V). KOHTEKCTHOE MEHIO OTKPbLIBAETCS HaxaTmeM (LesI4KOM) MO0 TEKCTOBOMY
r0J110 1IpaBoii KHOMKOU MbILLUM, €C/IN Bbl yXXe CKOMUPOBaN TEKCT, TO B MEHIO OyAeT AOCTYrneH MyHKT

«BcTaBuTb».
(R

Tekct

MPOBEPWTL NO

CEPOC  BLIBPATE BCE

oBCTEEHHBIN MR

AOBABNEHWE TEKCTA

MIMMaHEHTHEIR NO4X0A NOLPEsyYMEBSET OTHOWSHME K TEKCTY KK K SETOHOMHOR
pPEaNEHOCTH, HALENEHHOCTE H3 BRIRBNEHWE BT0 BHYTPEHHER CTPYKTYPLI.

PenpeseHTaTHEHLIR — PECCMOTPEHYVE TEKCTE KaK DCOG0W (OpME NPEsCTaEIeHIA
IHEHWNIA 0 BHELWHER TEKCTY AEMCTENTENEHOCTH

¥ 3Toro TEPMKHHE CYLUSCTEYVIDT W APYriie SHaYeHWA, oM. TekCT (3HaYeHWA).

TekcT (0T NaT. (eXIUS — «TKaHL, CNASTEHWE, CBR3b, COYMETAHUE») — JAadMKCUDOSaHHaR
H3 KaKOM-TnGo MAaTepHanbHOM HOCUMTENE YENDEEYECK3A MBCNB, B OBLLEM NMASHE
CBA3HESA W MONHEA NOCNej0ossTENEHOCTe CMMBDA08.

CYLLECTEYHT A58 OCHOBHDIE TREKTOBKW MOHATHA «TEKCT=] cMMaHEHTHEA»
[paclsnpeHHan, punocoh ok HAarpYXeHRHaR) W «DENMPE3IEHTAaTEHARA (DONee YacTHaR).

NPOOOERATE

PucyHok 18. [lo6aBneHune Tekcra.

PykoBoacTBO nosib3oBaTens KOpI'IOpaTMBHOﬁ BEPCUUN CUCTEMDI

«AHTUNNArnaTt.ByY3»

cTp. 13 /34



3A0 AHTU-NMnarmnat PykoBoAcCTBO nosib3oBaTens

B naHHOM OKHe TakXe BblbMpaloTCA napaMeTpbl ANs NPOBEPKM AOKYMEHTA, @ MMEHHO: MO KakKuM
MOAY/ISIM HY>HO OCYLLEeCTBUTb NMOMCK (MHTepHeT, A0MOoSHUTEeNbHbIE MOAynM noucka). OT napameTpoB
NpOBEpPKKN 3aBUCUT, MO KaKNMM MOAyNsiM ByaeT NpoBepeH AOKYMEHT cpasy nocse AobaBneHns 4OKyMeHTa
B KabuHer.

Mocne HaxaTusi KHOMkW «[MpoAo/HKUTE» B BaleM KabuHeTe MosBUTCS ewé OAWH AOKYMEHT, ero
Ha3BaHWe byaeT TakMM Xe, Kak NepBoe C/10BO B BBeAEHHOM TekcTe (He 6onee 15 cMMBO/IOB), 3aTeM Mo
3TOMY AOKYMEHTY 3anyCTUTCS nposepka.

4.1.3. MpocMmoTp AOKYMEHTOB

Kaxxabiii AOKYMEHT Nnpu nobaBneHnn mnm nepeMeleHnn B kabuHeT o06s3aTenbHO NMoMeLlaeTcs B
KaKYIO-J'IVIGO nanky kabuHera. OAHOKpaTHO HaXaB Mo Ha3BaHWIO Narnku, B KOTODOVI €CTb AOKYMEHTbI, Bbl
yBUOAUTE AOKYMEHTbI, HaxoadWwmnecsa BHYTpU nanku.

KabuHeT wee [anpe] s

.y KOMNELWAW
|7 AOBABWTE JOKYMEHT

Haseanue Aata 3arpy3ca

= [OBABMTb TEKCT

Lokyment 1 0T LTS OTUET

MNANKW Bee AokyweHThl
Aokyment 2 SRR iy OTUET
Kopresas nanka

fokymenT 3 s u OTYET

2016 &

BKP z AokymenT 4 OTYET

LokymeHT 5 R Ly OTUET

LokymenT 6 ol LTS OTUET

B cozgate
B voaanuts
¢ TMEEEWMEHDBATE

*r' MEPEMECTWTE

6 JokyMENTOE  [oKa3olBaTe mo: 10 ]| «| >

PucyHok 19. O6wmii Bua kabuHeTa Nnonb3oBaTenia C 3arpy>XeHHbIMU JOKYMEHTaMM1 U
CO3[aHHOW CTPYKTYpPOi Nanok.

[JOoKyMeHTbl pacrnonaralTca B Buae cnucka. B kaxaoi cTpoke cnucka oTobpaxaeTcs Ha3BaHue
[IOKYMEHTa, CTaTyC AOKyMeHTa (NpoBepeH, NMoAO03puTeNbHbIA, B Mpouecce NpoBepku U T.M.) AaTta ero
fo6aBneHns, pesynbTaTbl NOCNEAHEN NPOBEPKM AOKYMEHTA, CCbIIKa HA OTYET.

OueHKa OpUrMHanbHOCTM B CTPOKE [AOKYMEHTa, NpeaHa3HayeHa AN NepBUMYHOro, NoBEPXHOCTHOMO
03HaAKOM/IEHUSA C pe3y/ibTaTaMu NpoBepKU. [N noslydyeHus AeTanbHOoW OLEeHKM 0 pe3yfibTaTax NpoBepPKM
Bbl MOXETe MNepeiTu K MPOCMOTPY OTYeTa O MPOBEPKE HAXATMEM Ha KHOMKy otdyeta (cM. OTuyeT o
NpoBepKe Ha Hannume 3anMCcTBOBaHUN).

Ecnm B 04HOM narke CANLLKOM MHOIMo AOKYMEHTOB, MU OHW HE MOMEeLaloTCs Ha OAHOM CcTpaHuue, Bbi
MOJXETE BOCI0/1b30BaTbCS MNEMAXUHIOM B HUXHEN M BEPXHE! NaHesIsIX OKHa CO CIIUCKOM /JOKYMEHTOB.
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30 foxyMesTos  okassiEaTs o 10 ¢ | 73] + | P

MepeitTH HE CTRSHMLY

PucyHok 20. HM)XHAA NnaHeNb B OKHE «JlOKYMEHTbI>».

s nepenncrbiBaHns CTpaHUL HaXXmuManTe Ha CTPE/IOYKU Wi BBEANTE HOMEP CTpaHuubl. MoOXHO
MOMEHSITb KOJINYECTBO BbIBOAUMbIX JOKYMEHTOB Ha 04HOH cTpaHuuye (10, 20, 50 nan 100). s nepexoaa
Ha KOHKPETHYIO CTpaHuLly HaxxmmTe Ha obLyee KO/IMYECTBO CTpaHuL, nosiBUTCS nose 4715 BBoaa. Beeante
HOMEP HY)XHOV BaM CTPpaHnLbl U Haxxmute «llepeiTn», Tak e MOXHO cpa3y HaxaTtb Enter.

4.1.4. TlpocMoOTp 1 peAakTUpoBaHMe AONONHUTENIbHON MHhopMaL MM O AOKYMEHTEe

Mpn nobaBneHMn AOKYMEHTbl COMPOBOXAAKTCSA KPaTKMM OMUCAHWMEM UX NapaMeTpoB — aTpmbytamu:
MmMsa gokymeHTa, MIMa ncxogHoro daiina, Pasmep Ttekcra, Tun gokymeHTta, CumeonoB B TekcTte, CrioB B
TekcTe, YMcno npeanoXeHun, a Takxke AOMNONHUTENbHbIE aTpUbyThl — TUN AOKYMEHTa.

JononHutenbHbli atpubyT «Tun AOKYMeHTa» sBNsSeTcs He obs3aTesbHbIMW ANS 3anofiHeHus, Bebl
MOXeTe pefaKTUpOoBaTb €ro WM OCTaB/sATb 3HAUYEHME MO YMOJIYaHMIo, TakXe He 0653aTenbHO BBOAUTL
Ha3BaHWe AOKYMEHTa, HO Toraa B Ka4yecTBe Ha3BaHMA 6yaeT MCrnonb30BaHO UMS danna Kak 3HayeHue no
YMOJTYaHuUIo.

Bbl MOXXeTe pefakTMpoBaTb AOMNOJIHUTENbHbIE aTPUOYThl HE TO/IbKO NpuY Ao6aBNEHMN, HO U yXe nocne
nobaBneHnss goKyMeHTa B KabuHeT. [lna npocMOoTpa NapaMeTpoB WM M3MEHEHUS AOMOSIHUTENbHbIX
napamMeTpoB Bam Heo6xoAMMO NpeaBapuUTeNbHO OTKPbITE NankKy ¢ Aob6aBneHHbIMKM BaMn AoKyMeHTaMu.

1. Ana npocMoTpa aTpnbyToB HEO6XOAMMO HaxkaTb Ha Ha3BaHWe AoKyMeHTa. CalT oTobpasuT pasgen
c atpubyTamMum 1 TEKCTOM AOKYMEHTa.

2. Ona pemakTupoBaHusi aTpubyTOB AOKYMeHTa Heo6XOAMMO BbIAENUTb HYXHbI BaM OOKYMEHT
rajloyko W B BEPXHEM MeHK HaxaTb <«M3MeHUTb Ha3BaHWe W TuUN» Toraa OTKPOeTCs OKHO
peAakTUpoBaHus aTpubyToB.

ATPUBYTbl AOKYMEHTA

DKYMEHTA

il
b |

He ykasaHo r

Aunnomuan pabora Meanoe V..

PucyHok 21. OKHO pefakTUpoBaHus aTpubyToB.

B AaHHOM OKHe Bbl CMOXETe NOBTOPHO NPUCBOUTL aTPUBYThl AOKYMEHTY, TaKkXXe Kak npu aobasneHum
AOKyMeHTa aTpubyTbl ABNAIOTCA He 0b6s3aTenbHbIMW AN 3anonHeHUs. 34ecb Bbl MoXeTe yka3aTb OAWH
M3 NpeanoXeHHbIX TUMOB AOKYMEHTa, a TakKXe W3MeHWTb Ha3BaHwe AOoKyMeHTa. ObpaiyaeM Baiue
BHUMaHWe, YTo TUM AOKYMEHTa HUrJe Kpome atpubyToB AOKYMEHTa HE YUYUTLIBAETCS M HU HA 4YTO HE
BMsIET.

3. MomuMo aTpubyToB Ans9 Bac AOCTyNneH MPOCMOTP TeKCcTa AOoKyMeHTa. [ogpobHee uuTalite
pykoBoACTBO . 4.1.8.
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4.1.5. NepemeLLeHNe AOKYMEHTa

ans nepeMeleHna AOOKYyMEHTa ANd Ha4dana OTMEeTbTE [AOKYMEHT rano4kon (MO)KHO OTMETUTb
HECKOJIbKO JOKYMEHTOB AJ1s1 MEpPEMELLEHMNS).

3aTeM Ha)XMUTE Ha KHOMKy «lepeMecTuTb» B BEPXHEN NaHeNu.

) I'IEPEI'H’OBEPﬂT! [} NEPEMECTWTE T YAANWTE [# M3MEHWTE HAZBAHWE M TUN (T) MHSOPMALIMA (1) NICTOPWA OTUETOB | £:B &% M3 KOMELWA

HazearMe AaTa 3arpyIkn

“u Ounnomuar padoTa Meakoe V.11, OTUET

PucyHok 22. OTMe4YeHHble AOKYMEHTbI A1 nepeMelLleHns.

OTKpOEeTCHA OKHO nepeMeLleHnsi, B KOTOPOM OTOGpa)KEHa CTPYKTYpa NanokK Ana HaBurauunm no nankam
n Bbibopa nanku HasHayeHus.

NMEPEMELWEHWE AOKYMEHTOB

-!'EFIE'-.-‘.ECTH'I: SbIbpaHHbIE AOKYMEHTEI B

KopHegas nanka

~ Pafepats

PucyHok 23. OKHO nepeMeLlieHua aoKyMeHTa(-0B).

B pepeBe nanok BbibepeTe nanky HasHayeHUs W HaxmuTe <«MpoaosKUTb», TOrda AOKYMEHT
611aronony4yHo NepemMecTuTCs B Apyryto nanky.

4.1.6. NMonck LOKyMEeHTOB

Ecnn B BaweM kabmnHeTe HaKonNuaoCb 60/bLLIOE KOTMYECTBO AOKYMEHTOB, " HanTn HY)KHbIVI AOKYMEHT
CTano TpyaHO, TO Bbl MOXETE BOCMOJ/1b30BATLCS MOUCKOM JOKYMEHTOB.

Ona nouncka AOKYMEHTa BBEAUTE B CTPOKY NMOUCKa Ha3BaHWEe AOKYMEHTa MOJIHOCTbKO UM YaCTU4YHO,
@ 3aTeM HaXMUTe Ha KHOMKY 3anycka Moucka CO 3HaA4ykoM B Buae nynbl uam knasuwy Enter. Ctpoka
MONUCKa pacnojioXXeHa B BerHeVI 4acCTn NaHeNn Co CNMNCKOM JOKYMEHTOB.
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KGGHHET Q. | Ounnom

13 KOMNELAM
[ AOBABWTB ADKYMEHT

Hassamue Jata 3arpyaku
= [OBABWTb TEKCT

OTYET

Awnnomuan padora Meanos WA
A

NANKW Bee dokymerTsl

PucyHok 24. CTpoka noMcka OKYMEHTOB.

Mocne 3anycka noucka B CNM1cKe AOKYMEHTOB 6yayT oTobpaxaTbCs HalnAeHHble LJOKYMEHTLI MO BCEM
nankam BIOXKEHHbIM BHYTPU KOPHEBOM Narnku.

Bbl MOXeTe oCywWecTBASATb HaBWraumto Mo nankaM, OCTaBMB 3anpoc B AEWCTBWMW, TOrda B nankax
6yayT BMAHbI TOMbKO AOKYMEHTbI MO 3anpocy. BnosHe BO3MOXHO, YTO B OAHOI M3 Manok Bbl yBUAUTE

Takoe coobuleHune:

PEIYNBTETE NOWMCKE HWYETD HE ganw. [TonpobyATe ApYron 3anpoc

2AKPRITE

PucyHok 25. CoobuieHne 06 oTCyTCTBMM AOKYMEHTOB MO 3anpocy B nanke.

[nsa oTMeHbl MOMCKOBOro 3anpoca HaXMUTe Ha KHOMKY OTMEeHbl noucka ( ) crnpaBa OT KHOMKW
NMnoucka.

4.1.7. NMoBTOpHas NnpoBepKa AJOKYMEHTa

B cnyyae ecnn Bbl XOTUTE MPOBEPUTbL AOKYMEHT MOBTOPHO, C WUCMOJIb30OBAaHMEM APYrMX MoAy/ewn
noucka, To He 06s3aTenbHO A06aBNATbL AOKYMEHT B KabunHeT ewe pas. [1ocTaToyHO ero nepenpoBepuTb,
Aang aToro Heo6XO£l,MMO OTMETUTb AOKYMEHT ranquoﬁ, 3aTEM HaXaTb Ha KHOMKY <<I'IepenpOBepMTb>> B

BEPXHEM MEHIO.

“":.N-' MEPEMPOBEPWTE [ NEPEMECTWTH 'I’:f YAANATE  [Z WM3MEHWTE HAZBAHIE 1 TIAN (1) MHOOPN

HazeaHue Aa

\ﬂ dunnomuan padoTta Mieanoe VLK.

PUCYHOK 26. OTMeueHHble fOKYMEHTbI A/ NepenpoBepKHu.

OTKpOETCS OKHO C NapaMeTpaMun NpoBepKu:

PykoBoAcCTBO nosib3oBaTens KOpnopaTMBHOW BEPCUN CUCTEMBI cTp. 17 /34
«AHTUNNarnart.ByY3»



3A0 AHTU-TMnaruat PykoBoacTBO nosib3oBaTtesns

NMPOBEPKA AOKYMEHTOB

NPOBEPATE MO

CBPOC | BbIBPATE BCE
_

PUCyHOK 27. OKHO OTNpaBKM AOKYMEHTa Ha NnepenpoBepkKy.

B okHe Bbl MOXETe yKa3aTb C MOMOLLbIO KaKUX MoAyfiei MOMCKAa HY>XXHO MPOU3BECTU NepenpoBepKY,
334aB TakuM ob6pa3oM napameTpbl nposBepku. [locne 3ajaHWs napaMeTpoB MNPOBEPKU HaXMUTE
«[poAoNIXKUTL>.

PekoMeHayeM He NpOM3BOAUTbL MOBTOPHbLIE MPOBEPKWU MO TEM Xe MOAYMAM KakK Mpu npeablayLmnx
npoBepKax, CKopee BCero pe3ynbTaT B TakoM cnyyae 6yaeT naeHTUYeH 1 He AacT Nose3Horo pesynbraTta.

[IOKyMeHT OTnpaBUTCH Ha MPOBEPKY U Yepe3 HEeKOTOpOe BPEMS B CTPOKE C JOKYMEHTOM MOosiBATCSH
pe3ynbTaTbl. OTNpaBuUTb AOKYMEHT Ha NMOBTOPHYO MPOBEPKY, €CIM OH elle NPOoBEepPSATCS, HEBO3MOXHO.

Ecnn Bbl nepenpgete K OTYETY, He AOXWMAAACb 3aBepLIeHWs NPOBEPKKU, MPWU NMepBOW NMpoBepke
JOKYMEHTa, TO YBMAUTE He3aBepLUeHHbI OTYET, B TAaKOM oTyeTe ByAyT NoKasaHbl pe3yfnbTaTbl MPpOBEpKU
He Mo BCEM KOoNNeKuuaM, KoTopble 6blin yKasaHbl Npu oTnpaske.

Ecnn pokyMeHT 6b11 oTnpaBsieH NOBTOPHO, TO NMpuU MepexoAe Ha OTYET Bbl YBUAMTE NOCNEAHUN
3aBepLUeHHbIN OTYeT (T.e. NpeablayLnit).

4.1.8. MpocmoTp TeKcTa AOKYMEHTa

ans NMPOCMOTpPa TEKCTA HYXHO B JINYHOM KabunHeTe HanTn HeoﬁXOAMMbIﬁ AOKYMEHT, N HaXaTb Ha €ro
Ha3BaHue.

OTKpoeTCﬂ oTAENbHaA CTpaHMUa C TEKCTOM Ballero AOKyMeHTa.

il Bepcusa ana uteHus

HnR uckogroro danna

Awunaomuan paGoTa.doc ) VBMEHWTb HASBAHWME M TN | & NOKA3ATL TEKCT NOMHOCTLIO | [ MCTOPUA OTYETOB

AunnomHasa pabota MeaHos W.U. €< | vzl v ] 3 om

Cogepsasye

Bsegenune 3
an paGoTa Meanos MWL
AckymeHTa: He yxazano TeopeTuueckue o

£PLUEHCTEOBAHNA CTUMYIMPOBaHNA cBaita 5

1. TeopeTuueckue COBEpLUEHITBOBAHIS CTAMYNMDOBAHAT C6biTa 6

H NONWTHEE KK BAXHEA 4acTh MapKETHHIOBOM

onMTIEN 6

ceTh =fo4kn v CoHoqkns 20

HaR XapaKTEPWUCTHKS NpeanprATUR 20

2.2 AHENW3 AEATENBHOCTH TOPrOB0iA CeTy wouicn 1 ChiHOuKIe 27
PucyHok 28. Bepcusi ansa UuTeHUNA TeKCTa AOKYMEHTa.

B naHHOM pasjene Bbl MOXETe 03HAaKOMWUTbLCHA C TEKCTOM 3arpyXeHHOro BaMu [OKYMeHTa. TekcT
0T06pa>|<aeTc9| NOCTpaHU4YHO, Ansa nepexoda no CtpaHnuaMm BOCI'IOJ'Ib3YVIT€Cb naHenblo NenaXKMHra.

Takxe ansa sawero y,D,OGCTBa NPUCYTCTBYET KHOMKa «lokKa3aTb TEKCT MOSHOCTbIO». HaxaB Ha Heé,
Bbl YBMAUTE BECb Ball TEKCT MOJIHOCTbIO Ha O4HOW CTpaHuLUe.
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4.1.9. lo6aBneHne nokymMmeHTa B Konnekuuro BY3a

MoMMMO 3arpy3kn AOKYMEHTOB M MPOBEPKM MO MOAY/ISIM MOUCKA Y BaC eCTb BO3MOXHOCTb A406aBUTb
3arpy>eHHble JOKYMEHT B KOJIIEKLMIO Bawero BY3a. 3To MOXHO caenaTtb AByMS cnocobamu:
1. Obpatutecb K agMMHUCTPATOPY CUCTEMbI, U OH A06aBUTb BaluM AOKYMEHTbI B Kossiekumio BY3a.
2. Bbl MOXeTe 3TO caenaTb CaMOCTOATENbHO. AN caMocTosTesibHOro AobaBneHnss JOKYMEHTOB B
KONMeKUnto BaM Heob6XoaMMO OTMETUTb HYXXHble AOKYMEHTbl B BaweM kabuHeTe u HaxaTb «B
KONJTEKLNIO>».

() MEPEMPOBERVTE | [~} MEPEMECTWTb | 77 YAANWTE TIME BAHYA £.8B £1 13 KOANELWA

HazgaHie Hata sarpyzen

AokymenTt 1 _ il g OTUET

AokymenT 2 OTUET

nsa A0 1700 =
PucyHok 29. [lo6aBsieHne B KOJUIEKLMIO B JIMMHOM KabunHeTe nosib3oBaTesis.

Mpn Heo6xoaMMOCTU Bbl MOXETE yAannTb BallM AOKYMEHTbI U3 Koanekumu BY3a. [ina 3Toro HyXHo
OTMETUTb HeobXoANMbIE AOKYMEHTbI U HaxaTb «M3 Konnekumm»,

4.2. lencTBnsA C nankamm

[ns BefeHUs MepapxuMyeckoin CTPYKTYpbl MamnokK WMCMonb3yeTca naHenb «Manku», oTobpakaemas
cneeBa B JNIMYHOM KabuHeTe. B naHenn «Manku» pacnosioXXeHbl aKTUBHLIE 3MEMEHTbl U KHOMKMW,
noseosistolMe AeWCTBUS C Nankamu: gobaBneHne, yaaneHune, nepemMmMeHoBaHne 1 nepeMeLLeHne nanku,
a TakKXXe HaBMraumio Mo narnkam.

Mo yMonyaHuio B KaaoM KabuHeTe aBTOMaTUUecku co3gaHa «KopHeBas narnka®», BCe OCTasibHble
nanku Co3AaloTCs B Hell, AaHHYI0 NankKy HEBO3MOXHO YAanUTb, NEPEMECTUTb UMW NEPEUMEHOBAT.

4.2.1. Jo6aBneHune nanku

[ns no6aBneHust nankyM Heo6xXoAMMO BblAeNNTb Nanky, B KOTOPOW Bbl XOTUTE co34aTb HOBYIO Nanky,
a 3aTeM B NaHeNu ynpaB/ieHns nankaMu HaxaTtb Ha KHonky «Co3aaTb».

NANKA BCE A0KYMEHTEI

KopHesada nanka §

= cozgate

B vaanume
/j‘ NEPENMEHOBATE

&7 NEPEMECTMTE

PucyHok 30. NMNaHenb «Mankun>.
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[Mocne HaxaTusa B NaHesnn cpasy NosgBUTCA Nanka c nosemM Ang BeBoAa HauMeHOBaHUSA HOBOW Mnankm,
panee BaM byaet Heob6xo4MMO Ha3BaTb nanky. ocne BBoAa Ha3BaHMS AOCTATOYHO KJIMKHYTb Mo nto6omy
NyCcTOMy MO0 CTpaHMubl KabuHeTa 1 Nanka c BBeAeHHbIM Ha3BaHueM byaet gobasneHa B kabuHer.

Haaeanue nankw|

PucyHok 31. BBoa Ha3BaHMsA nanku B naHenu «Manku».

MMsa nankm A0S1XKHO COCToATb M3 cuMmBonoBs: 0-9; A-Z; a-z; A-A. Ecnu Bbl nonbITaeTecb UCMO/b30BaTb
3anpelieHHble CMMBOJbI, TO MNoMe A4S BBOAA OCTAHETCH OTKPbITbIM, @ CAaWT HanoMHUT BaMm, kakue
CUMBOJIbI pa3peLleHo UCNonb3oBaTb. ECAN Bbl HUKAK HE HA30BETEe NankKy WM ykaxeTe Tosibko npobensl,
TO aBTOMATMYECKM CO34aTbCs Nanka C Ha3BaHMeM «HoBas nanka».

4.2.2. YoaneHue nanku

ﬂ,ﬂﬂ yAaneHnda nankn Bam HeO6XOD,VIMO eé BblAENUTb, @ 3aTeEM OAHOKPATHO Ha>XaTb Ha KHOMKY
<<y£l,aJ'IMTb>> B NaHENUN ynpaBsieHNUA NankKaMu. Cant 3anpocuT y Bac AONOJTHUTENBbHOE NoATBEPXAEHNE
D,GVICTBVI;I C YKasaHuneM KoJsim4yecTtea JOKYMEHTOB B Ll,aHHOVI nanke.

YOANEHWE NAMKW

EMECTE C Nanko#l BYAET yaaneso 6 JoKyMEHTOE, NPOAONRNTET?

LT

PucyHok 32. OKHO noaATBep>XAEeHUSA yaaJZIeHUS Nanku.

Ba)xHo!
ByAbTe BHUMATEJIbHbI: €CJIM B Nanke coAep kaTtcsa AOKYMEHTbl, OHM TOXXe 6yayT yaasieHbl.

4.2.3. NepenmeHOBaHMe Nanku

Ona nepenMeHoBaHUA Marku HeobXxoAMMO CHavana BblAeNTb nanky KJIMKHYB Mo He171, a 3aTeEM B
naHesn ynpasneHus rnarnkaMmm HaxxaTb Ha KHOMKY «[lepenMeHoBaTb».
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NANKK Boe aokyMEHTRI

KopHe=zanr nanka 0

T
]

E
m
¥

B coagate
B vaanure
£7 TEPEMMEHOBATE

B NEPEMECTHTE

PucyHok 33. BbinagarLwiee MeHIo AeACTBUIA C NankaMun Ha naHenu «Mankun».

KNMKHMTE B OTKPLITOE MoJie BBOAA Ha3BaHMA Nanku u BBeaMTe Apyroe HanMeHoBaHWe nanku. MNocne
nepenmMeHoBaHUs Nanku KAUKHUTE Mo Jlo60My MycTOMY MO0 CTPaHWUbl KabuHeTa unmn Haxmute Enter,
1 Toraa nanka 6yaeT nepeMMeHoBaHa.

4.2.4. NepemelyeHune nanku

ﬂﬂﬂ nepemMeleHna nanku H606XO,CI,MMO BblAENUTb HYXHYI MNanky KJIMKOM, a 3aTeM B MaHeENu
ynpaBneHuna nankaMn HaxaTb Ha KHOMKY <<|_|epeMECTMTb>>. Ha CTpaHMLUE OTKPOETCA OKHO nepeMelleHns
nanku.

NEPEMELLEHWE NANKW

MepeMecTMTE BEIGDAHEYH NAnKy B

KopHeean nanka

Dodiana:
¥ Fegepark

=T

PucyHok 34. OKHO nepeMelleHns nanku.

B OTKpbITOM OKHe BbibepuTe Nanky Ha3Ha4yeHUs KIAMKOM W HaxmuTe «[pogomxuTtb». [Manka,
BblAe/IEHHAs U3Ha4yanbHo, 6yaeT nepeMelleHa B Nanky HasHavyeHus. Kak B nt060i nano4yHom CTPYKTypE,
nanky 6onee BbICOKOrO YPOBHSI HEBO3MOXHO MEPEMECTUTb BO BIOXKEHHbIE A0YEPHME NaMnKMU.
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4.2.5. HaBurauus no nankam

[Ona HaBuraumm no narnkam B naHenu «lanku» NUCrnonb3yeTca nepapxmyeckas CTpykTypa, B KOTOpOVI
B/1IOXXEHHbIE AO0YEPHUNE NANKN HaXo4AaATCA HEMHOIO NpaBee nanok 6onee BbICOKOro ypoBHS. g oTKpbITUA
COAEPXXMMOIro Nanky Hy>KHO OAHOKPATHO KJIMKHYTb NO CTPOKE C Ha3BaHWEM Nankn, AaHHad nanka cpasy
BblAENNTCH, @ cnpasa B nNaHenn «[JOKyMeHTbI» 0T06pa3$|TC$| AOKYMEHTbI OAHHOW nankw.

NAMNKIA Boe gokywmesThRl

[s=]

KopHesan nanka

= cozgate

B vganare

7 MEPENMEHCBATE
NMEPEMECTMTL

b

PucyHok 35. NaHenb «Manku>» ¢ co3gaHHbIMU NognankKaMu.

Bno)xeHHble MankyM MOXHO CKpbITb HaXXaTMEM Ha CTPenoyky cnesa oT nanku (7 ), Toraa cTpenka
W3MEHWUT HanpasneHue ( © ), a BNOXeHHble Nanku He 6yayT oTobpaxaTbes.

CripaBa OT Ha3BaHWI Nanok Bbl yBUAMTE YUCIIOBOE 3HAUYEHMNE — 3TO KOJIMYECTBO AOKYMEHTOB B Marke,
TaK Bbl CMOXETE AOMONHUTENbHO OPUEHTUPOBATLCS MO pacnpefefieHNo JOKYMEHTOB B narnkax.

O6paTuTe BHMMaHWe Ha TO, YTO B OKHe «[lepeMelleHne nankm» u «Jo6aBreHne LOKYMEHTa» TOXe
MCMONb3yeTCs HaBUraums rno narnkam.

AOBABJIEHVE AOKYMEHTA

JTaUoHHas paboTa MiBaHoBYeHKO.doCx

SNCCEDTaMEH

NMPOBEPKUTL NO

PucyHok 36. HaBurauusa no nankam B okHe «Jlo6aBneHune AOKYMEHTa».

5. OTyeT 0 NpoBepKe Ha Hanuine 3aMMCTBOBaHUN

B cucteMe npenycMOTpeHo 2 BUAA OTYETa: KpaTKMiA U NOJIHBINA.
[ns nepexofa K KpaTKOMYy OTYETYy HAMpoOTMB AOKYMEHTa Heo6XOAMMO Ha)aTb KHOMKY «KpaTkuii
oTuyeT». OTKPOETCS KpaTKMiA OTYET MO AOKYMeHTY. KpaTkuil oTYeT npeactasBnseT coboi pacnpeneneHuve
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MPOLEHTOB OPWUIrMHANbHOCTW, 3aMMCTBOBAHWS W UUTUPOBAHUA, a TakKXKe CNUCOK WCTOUYHMKOB
3aUMCTBOBaHMS.

[ns nepexofa K CTpaHuLe MpocMoTpa MOJSIHOrO oTyeTa M3 KabuHeTe Monb3oBaTens Heob6XoAMMO
HaXxaTb Ha KHOMKY Mepexojda K MPOCMOTPY OTYeTa, PacrofiOXKEHHY Ha CTPOKe C MpPOBEpPeHHbIM
[LOKYMEHTOM.

HazgaHme Aata zarpysku

N . 3a 29.75% mmm
HoKymeHT 5 £ 0% KPATKWIA OTYET OTYET

ocTe 70.21%

PucyHok 37. CTpoka NpoOBEepPeHHOro OKYMeHTa — B NpaBoi YaCcTu HaXOAUTCS MKOHKa
nepexoaa K NpocMOTpPy oTyeTa.

Mocne HaxaTus Ha UKOHKY OTKPOETCS MOCTPOEHHbIM OTUYET MO AOKYMEHTY.

5.1. MpocMoTp KpaTKOro otyeta

Ha OTKpbITON CTpaHuue KpaTkoro otyeta Bbl yBuauTe Tabnuuy MCTOUHWMKOB. B Kaxaoi cTpoke

Tabauubl Bbl yBuauTe:

e  TMPOLEHT 3aMMCTBOBAHUA MO AAHHOMY UCTOYHUKY;

e HaVMeHOBaHWE UCTOYHMKA;

e MOPSAKOBbI HOMEP UCTOYHMKA;

e MPAMYIO CCbIIKY Ha UCTOUYHUK;

e  CCblJIKY Ha MPOCMOTP aTpMBYTOB UCTOUHUKA;

e ATy UHAEKCUPOBAHWUS UCTOYHMKA B MOAYJie MOUCKa;

e HavMMeHOBaHMe MoAY/s MOWUCKa, HalleALero NCTOYHUK.

i i ——
KpaTKlﬂlﬂ oTyeT NOAHBIA OTUET
- 3AMMCTBOBAHMA
151 BEPCWA ANA NEYATH [} 3KCnopT (D) MHOOPMALMO OB OTHETE (1 MCTOPKR OTHETOB (3) PYKOBOACTBO ] BBIATI B KABMHET

LMTWPOBAHWA
Jwnnom VisaHosa Cepres

OPUTWUHANBHOCTL

e JaumMcrs. WICTOUHME v 3arpy3ta v flposepka Moanyss noncka v

o1 11,10% HepaseHcTBo BEpHYNNM KaK PacXOARLWMIACA pRA 26 cew 2015 26 cen 2015 0
[02] 10,80% CTpeMAIWKMIACA MeTOA NOCNEA0BATENLHLIX NPUGA 26 cen 2015 26 cep 2015 Ak TEOHE

[03] 10,35% n nporpammmp Kaky 2 25 con 2015

[04] 09,34% IKENepUMEHTaNLHBIA HeoNpeAeneHHbIA UHTerpa J 25 cen 2015

[05] 08,99% NuneiiHo 3aBUCMMBIA rpad K GYHKUWKM — aKTyan 26 cen 2015 26 cen 2015 LEXPRO

[086] 1,109% HepapeHcTBo BepHYNNM Kak pacXoARWMIACS pAa

[07] CTpeMAWMACA METOA NOCNeQOBATENLHBIX NPUEA WrTe

[08] 10,35% n nporpamMmmup KaKy 7 25 cen 2015 75 cex 2015 UrTepHE

[09] 09,34% IKCNepMMeHTaNLHEIA HeonpegeneHHbIA WHTerpa 25 cen 2015

[10] 08,99% NuHeiiHo 3aBUCMMBIA rpaduK GYHKUWKM — aKTyan LEXPRO

[11] 1,10% HepaBencTso BepHynnu Kak pacxoaswviics pag o 26 cew 2015 26 cen 2015

121 10,80% CTpemAWMiACA METOA NoCNeqOBATENLHBIX NPUEA 26 cer 2015 36 ce 2015 WkTenHe

[13] 10,35% n nporpamMmunp KaKy 25 cen 2015 (o

[14] 09,34% IKCNEepMMEHTANBHEIA HEONpeAeneHHblf WHTerpa ? 25 cen 2015

[15] 08,99% Nuneiino 3aBucnmMBIi rpaduK GyHKUWN — aKTyan ? 26 cew 2015 26 cex 2015 LEXPRO v

PucyHok 38. KpaTtkuit otuer.

MpOUEHT 3aNMCTBOBaHMWSA MOKA3bIBAET - CKOJIbKO B TEKCTE HaWAEHO 3aMMCTBOBaHWI MO OTHOLIEHMIO
KO BCEMY AOKYMeHTY. Undpbl 1 3HaK «%>» MOryT 6biTb OKpalleHbl B OAWH U3 LIBETOB B 3aBMCMMOCTM OT
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3A0 AHTU-NMnarmnat PykoBoAcCTBO nosib3oBaTens

TUNa WCTOYHMKA. LIBET MOXeT O6biTb 3e/eHblM — TOorJa MCTOUHMK cuuTaetcs «LiUTupoBaHuem»
(3aMMCTBOBaHHbLIM M3 HOPMAaTUBHbLIX AOKYMEHTOB W KOPPEKTHO OQOPMAEHHbLIM LUTUPOBaHUEM), WM
OpaHXeBbIM — TOFAa UCTOYHUK CYMTAETCH «3aMMCTBOBAHHbLIM>.

Mo yMOMUaHWUIO CMMCOK UCTOYHMKOB COPTUPYETCS B MOpsiAKe y6blBaHUS NPOLEHTa 3aMMCTBOBAHMUS.
Bbl MOXeTe W3MEeHUTb NOPSAOK COPTUPOBKM HaxaTueM Ha ctpenouky (LETOHHME ¥y conrynoskn B
«lWwanke» Tabnuubl, MpyM 3TOM HamnpaB/feHMe CTPeNoykn 6y[eT MeHATbCs, yKasbiBas Ha Crnocob
COPTMPOBKM, a NOAYEpKMBaHUE yKa3blBaeT Ha CTos6el, N0 KOTOPOMY B AaHHbI MOMEHT npou3BeseHa
COpPTMPOBKA.

Bbl MOXETe NepeiTi No NpsIMOii CCbIIKE Ha UCTOUHMK (CM. 5.6.4 MpsiMast ccbinka Ha UCTOUHMK).

B BepxHeii naHenu AoKyMeHTa Bbl YBUANTE KHOMKN-UKOHKW, MO3BONSIOLME NEpexos K CleayoLmnMm
NEeNCTBUAM:

. #H_ BO3BpaT B KabUHET K CMUCKY JAOKYMEHTOB;

- MPOCMOTP UCTOPMM OTYETOB;

J L. BbIrpy3Ka AAQHHOI0 OT4HEeTa,
|f'-“;
o Y — nHdopmMaLma 0 AaHHOM OT4eTe;

. (= BbIBOZA OTYETA Ha CTpaHuuUy AN ne4yaTu.
Ecnu Bac uHTepecyeT 6onee nogpobHas nHdopMauus O pe3ynbTatax AaHHOW MPOBEPKKU, TO Bl
MOXeTe MOoNYYMTb NOJIHbIM OTYET MO AAHHOM NpoBepke. 18 NoNyyYeHMs NOSTHOMO OTYETA HAXXKMUTE KHOMKY
«MonHbIN OTYET>.

5.2. [lpocMoOTp NONHOro oT4yeTa

MONHBIN OTYET, MOMUMO UTOrOBOW OLIEHKW U CMUCKA MCTOUHNKOB UMEET HECKO/TbKO 0CO6EHHOCTEN:
e OTYeT MOXHO peaakTupoBaTb (CM. 5.6 PegakTMpoBaHWe oTyeTa);
e TpUCYTCTBYET TEKCT AOKYMEHTa C BblAeNeHHbIMW (parMeHTamMu pacnpeneneHvs 610KoB
LMTUPOBaAHNSA B TEKCTe (CM. aanee);
e CnMCOK UCTOUHNKOB MOXHO CKPbITb AN yA06CTBa NpU YTEHUU TEKCTa NOJIHOMO oTYeTa:

[£] CBEPHYTb

¢) HaXXMuTe ' yTOb6bI CBEPHYTb CNMNCOK UCTOYHUKOB,
"1 PASBEPHYTH
¢) HaXXMuTe ’ yTOObI pa3BepHYTb CMUCOK MUCTOYHMUKOB MOBEPX TEKCTa
oTyeTa;

e [lpM npocMOTpe CNMCKa MCTOYHMKOB B MOJIHOM OT4YETE MOXHO NeperTM K OoT4yeTy Mo
MUCTOYHUKY (CcM. 5.7 MpocMoTp oTyeTa MO WMCTOYHWMKY). [N 3TOro mnMpocTto HaXMuUTe Ha
Ha3BaHWe UCTOYHMKA.

Huxe Ha pucyHKe npeacTtaBfieH o6Wuii BUA OTKPbLITOrO NMOJSIHOMO OTYeTa:
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3A0 AHTU-Mnaruat

PykoBoacTBO nosib3oBaTtesns

MonHbIA oTUeT

(7) PYKOBOACTBO () BEPCMA ANA NEYATY (1) MHOOPMAUWA OB OTHETE () MCTOPWA OTHETOB <] COXPAHMTb U BIATI

AoKyMeHT 1 K¢ 12 v 3o

ConHue: Hawa yHIKkans+Han 38e34a

COMHYE - 3T0 packaneHHsIi, APKUA Wap M2 NAa3Mel, KOTOPEIA rocnoacTeyeT B Hebe B AHEEHOE BpenMs, AENRACE CAMEIM KPYTTHEIM 08BexToM B CONHEUHON cncTeme. ConHue
ofiecneunsaeT 3eMMm0 TENNGM W CBETOM, W, KaKk Mel Aanse yEegnmcs, 370 He oBbiuHan 38833,

MpoMEXOXABHME CONHLA

CornacHo Cnosy Boxbamy, BuBnun, ConHUe He BCeraa oceelano 3emni, OHO He BLi0 COTBOPEHD AC YETBEPTONO AHA HEASNW COTBOPEHUR, TOrAS Kak 3eMAA Gbina coTBOpeHa 8
NepBLIA AeHE TEOPEHNA. 3TO OTEEPIaeT Takne M4SN Kak «BOT MCNoNE30BAN IBE0MOUNICS W «BOT TEODIAN Ha NPOTAXEHAN MUNIMAPAOE NET>, NIOCKOMEKY B8 OHV YTESPXASIOT, UTo

ConHue BO3HMKNO Pexae 3emnu.

B TeugHMe NepabLiX TPEX AHE BLITUR 3eMAR 0CBELIANACH CBETOM, COTEOPEHHLIM B MEpELIi AeHE (KHUra BHITUA 1:3), a AHEEHOM / HoUHOM UMKN Gein 0BycNoRNEH BpaLLEHnem
3eman Mo OTHOLWEHWIO K 3TOMY HanpaBNe@HHOMY MCTOUHMKY CBeTa. Toraa, coriacHo KHure Beitua 1 10

«M ckasan Bor:
HebacHo!

ﬁy,ﬁy]’ CESTANS Ha TELpAW HeORCHON ANA OTARNEHWUR AHA OT HOUN, 1 ANA 3HAMEHW, 1 BpEMEH, 1 A".EP\. nrojaoe; n aa l)'y,ﬂyf‘ OH CBETUABHWNKaMI Ha TBEP4A
CBeTMTL Ha 3eMAI0. 1 £Tano Tak. M co3fan Bor ABa CBETUAA BRAVKMe: CETUAC BONbLISS, ANA YTIPABNEHUA AHEM, ¥ COETUNO MeHLLUSE, ANA YTIPAEARHINA HOULHD,

W 2BE34k1 M NOCTABWA WX BOT H3 TRepay HeBecHOH, UTOOL! CEETWTE Ha 2eM/TID, U YTIPABNRTE AHEM U HOUEK, 1 OTASMATE CBET OT TeMel W yBuaen bor, 4To 370 xopowo. W oxin
WCTOYHUKIN (4] CBEPHYTb

ﬂ Ne v 3anmcTB. v AcTousnk AKTYanbHa Ha Moayns novcka

B o1 CBopHMK.txt E2) =
NEPECHNTATL

NOWCK NO BNOKAM

¢ 3aUMCTBOBaHMA
UnTtnpoBanus

BblkAOYEHHbIE BAOKK

€ HASAQ BNEPEA -3

SAUMCTBOBAHUA

29.79% EEEES

LMTMPOBAHUA
0%

OPUTMHANBHOCTDE
70.21%

PucyHok 39. TekcT AOKYME€HTa B oT4eTe C BbiAe/NIeHHbIMUA cbparmeH'raMM pacnpeaeneHusa

6nokoB UMTUPOBAHUA B TEKCTE.

1. Bce 6M10KM UWTMPOBAHUS BblAENEHbI LBETOM, COOTBETCTBYIOLWIEM LBETY WCTOYHMKA, KOTOPOMY
NpUHAANEXUT AaHHbIA 670K, NpY 3TOM B KOHLE Kaxzaoro 6510Ka pacnosiaraetcsl MeTka C NopsiAKOBbIM
HOMEPOM MCTOYHMKA. TakuM 06pasoM, Bbl YBUAWUTE, KaKME KOHKPETHO dparMeHTbl TekcTa 6bisiv

3anMCTBOBaHbl N N3 KaKOro KOHKPETHONO0 NCTOYHUKA.

2. [Ins 3KOHOMWW BPEMEHU MpU MPOCMOTpe 6/I0KOB LUTUPOBAHMA B OTYETE MOXHO WMCMOSb30BaTh
HaBurauuio no 650kaM crnpaea oT TekcTa otyeTa. C MoMollbio HEE Bbl MOXETe MFHOBEHHO MepenTn K
cneaylolweMy Mnu npeabiaylieMy 610Ky HaXaTUeM Ha KHomku «Bnepea» unu «Hasag». Takxe MOXHO
Bbl6paTb MO KaKMM MMEHHO 6/10KaM nepeMeLlaTtbcs — no 6/10KaM LUTMPOBAHMSA UKW 3aMMCTBOBAHMS.

NOMCK NO BNOKAM

iRl

& HA3AL BNEPEL —

PucyHok 40. HaBuraums B noJsIHOM oTyerTe.

[na yaobHoOro npocMoTpa MOJIHOrO OTYETa, MOXHO CBEPHYTb TabauUuy C MCTOUHMKAMM HaXaB Ha

(2] CBEPHYTH

KHOMKY «CBEpHYTb>» ( ) B NMaHenu ¢ UCTOYHUKAMM.
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N ——

NCTOYHUKWN 4] CBEPHYTH
MNa 3ammcTB. v MCTOuHWE ~ AKTyanbHa Ha Mogynk noncka
B 1 29.799 CHopHMK.txt B | 08 dek 20 i

PucyHok 41. KHonka Aonfa cBepTbiBaHUA CMIMCKa UCTOYHUKOB.

3. Ons nepexoga no CTpaHMUaM TEKCTa Bbl MOXETE BOCMO/Ib30BaTbCA MaAHENbIO HEVI,D,){(MHFa,

pPacrnonoXXeHHOM HaA U NOA TEKCTOBbLIM MOMEM.

< < | 1 ~ | > 3

PucyHok 42. NaHenb HaBuraumm no crpaHMuyam otyera.

B naHenu neiaxxunHra pacnosioXeHbl CTPENOYKU Nepexoda K ceaytowei 1 npeablayLiein cTpaHmue,
a Takxe 6bICTPOro nepexoda K NepBoi U nocneaHen cTpaHuLe oTYeTa. TakKe Bbl MOXETEe MepenTu Ha
KOHKPETHYI0 CTpaHuuy oTyeTa. [ns 3TOro HaxMuTe Ha none, oTtobpakalouwee obliee KOIMYecTBO
CTpaHuU U B NOSIBUBLUEMCS OKHE BBEAUTE HOMEP HYXHO BaM CTpaHuu,. Mocne yero HaxmuTe «MepeiTu»

nnu Enter.

5.3. [lpocmoTp nctopmn oT4eTOB
¢ (1) uctopna oTYETOB [

[Ons npocMoTpa UCTOPUU OTYETOB HaXXMUTE KHOMKY
oTAEeNbHOE OKHO, rae Bbl yBMAMTE KpaTKylo MHGMOPMaUMIO O BCEX MOCTPOEHHbLIX OTYeTax MO AaHHOMY
AOKYMEHTY: AaTbl OTYETOB, NMPOLEHTHbIE OLLEHKMN BaMMCTBOBaHMVI, ncnonb3yemble B NpoBEPKax MoAynun

B BepxHeM MeHt. OTKpoeTcs

NMOWCKa C pacnpegeneHnem 3HAYEeHMIN OLEHOK Mo KaXXaoMy.

NCTOPWVA OTHETOB

JoKyMeHT 1

OTueT Ne2
29.79% MR 0% 70.21%

29.79% B 0% 70.21%

nNPOCMOTP

PucyHok 43. OKHO NpOCMOTpPa UCTOPUM OTUETOB.

OTYeTbl B UCTOPUM COPTUPYLOTCS MO Y6blBaHMIO AaTbl MOCTPOEHMSA, MepBbiM 6yaeT oTo6paxaTbes

nocreaHnin NOCTPOEHHbIN OTYeT.
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3A0 AHTU-NMnarmnat PykoBoAcCTBO nosib3oBaTens

TakuMm 06pasoM, Bbl MOXETe NPOCMOTPETb U CPAaBHUTL pa3Hble OTYETbI MO OAHOMY [IOKYMEHTY.
Ecnv oaMH 13 OTYETOB HYXXHO MOCMOTPETb NoAPO6HO - Bbl MOXETE NepenTn K ero NpocMoTpy, HaXas

Ha KHOMNKY

NPOCMOTP

5.4. BbiBog oTyeTa Ha nevyaTtb

[nsa BbiBOAA OTYeTa Ha neyaTb HAXMWUTE Ha KHOMKY «BbIBECTU Ha MevyaTb» (@ ) B BerHeﬁ naHenun
OTKPbITOro oT4yETa.
B oTueTe ang nedaTtu Bbl YBUAUTE HECKOJIbKO OCHOBHbIX 610koB:

PerncrpaumoHHas mHgopMauuma o Bbirpy3Ke oTyeTa: HoMep oTyeTa B kabuHeTe, aaTa
BbIrPY3KW, NONb30BaTENb MOCTPOMBLLNIA OTYET, MU HA KaKOM calTe NpeaocTaB/ieH OTYeT;
UHdopmaumsa o 3arpy>keHHOM AOKYMEHTEe: HoOMep AOKYMeHTa B kabuHeTe, ero atpmbyThl
M OCHOBHble MapaMeTpsbl;

UHdopmaumsa o6 otuere: gata NOCTPOEHUs, KOMMeHTapumn, ob6obieHHas MHdopmaums o
pe3yfbTaTax NMPOBEPKMU.

CNUCOK UCTOYHMKOB — CMUCOK C NPOLEHTaMU, HAMMEHOBAHMUSIMWN, CCbISTKAMU Ha UCTOYHUK,
[ATol 06HOBMIEHMS UCTOUYHMKA M MOAYNS NOMCKA, HalleALWwero MCTOYHUK.

TeKCT oTyeTa — TeKCT C pa3MeTKOolM 6/10KOB LMTUPOBaHUS, Kak B OTYETE Ha caiTe.

lMpy newyaty oTyeTa Ha MepBosi CTpaHuLe pacriosaraercs wuHgopmaums o6 oTdyeTe U CIMCOK
UCTOYHNKOB. CaM TEKCT JOKYMEHTa HAYMHAETCS CO BTOPO CTPaHULIbI.

YBAMAEMBIA NONL30BATE/b!

OTueT 0 npoBepke Nol

AsTa BuirpyIKe
NRNEBOBATE,:

WHSOPMALIMA O ADKYMEHTE WHSOPMALIVA OB OTHETE

TexcT oTUETa

PucyHok 44. BbiBOA oT4yeTa Ha ne4vyartb.
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3A0 AHTU-TMnaruat PykoBoacTBO nosib3oBaTtesns

Ncnonb3yiite Baw 6pay3ep ANns pacrneyaTku OTHETa, B BEPXHEM MeH 6pay3epa HanauTe KHOMKY
«®ann» (unn «Hactpokun»), ganee Hanaute n Bbibepute NYHKT «lleyaTb...».

5.5. UHdbopmaumsa o6 oTuete

HaxaB Ha KHoMnKy «MHdopMaums 06 otueTe» ( "-ij) - Bbl yBMAWUTE AONONHUTENBHYO MHMOPMaLUIO O
[aHHOM OT4YeTe: AaTy OTyeTa, MPOLEHTHYH0 OLEHKY 3aMMCTBOBAHWUI, UCMNOMIb3yeMble B MPOBEPKE MOAYNU
noucka c pacnpegesieHMeM 3Ha4eH OLEeHOK.

—

“| (D) NHOOPMALMA 06 OTYETE () MCTOPMA OTHETOB (7) PYKOBOACTBO +-] COXPAHMWTb W E

Il OTyet
ZAMMCTBOBAHKA LMTIMPOBAHKA OPWUIMMHANBHOCTE
31.58% I 0% 68.42%

KOMMEHTAPWIA:

PEBMZNM:

HImMe s Terasy

PucyHok 45. Bbinagatouiee npuMmeyaHme npocMmoTpa nHcdopmaumm ob otuere.

Takxxe Bbl YBUAWUTE AOMOSHATENbHbIE METKM BHU3Y, €C/IN OTUET 6bI/1 OTPeaaKTMpoBaH BaMu BpyUHYyIo:
OTYEeT OTPeAaKTUPOBaH BPYUHYIO U KOMMEHTApWUKM, OCTaB/IEHHbIE NOC/E peaAaKTUPOBaHMS.

5.6. PegaktupoBaHue otyeTa

B oTyeTe AOCTYnHbI AEWCTBUS, MO3BONAOWME MPOM3BOAUTL HEKOTOPbIE M3MEHEHUS B pacyeTe
pe3ynbTaToB MNPOBEPKU:
e KOppeKTMpoBKa CMMUCKa YyUYUTbIBAEMbIX UCTOYHWKOB B OTYETE — MO3BOJIAET HE Y4YUTbIBATb
yKasaHHble BaMu UCTOUHNKM B OTYETE;
e M3MeHeHMe TUMNa UCTOUYHMKA — MO3BOJISIET U3MEHATb TUM UCTOYHMKA MO BalLleMy Bbi6opy.

5.6.1. KoppeKkTupoBKa Crucka y4nTbiBaeMbIX MCTOYHMKOB B OTYETE

HdaHHoe ,qeﬁCTBME NMO3BOJZINT BaM Y4YUTbIBATb UWJIN HE YUYUTbIBATb NCNOJIb3yEMbIE B OTYHETE NCTOYHUKN
no Bawemy Bblibopy.

1. Ansa Toro 4ytobbl He yuuTbiBaTb WUCTOYHMKM BaM HeobxoamMmo ybpaTb rasoykm B CTPOKE 3TUX
MCTOYHUKOB, a 3aTeEM HaXaTb KHOMKY <<I'IepechTaTb>>.

NCTOYHUKI 4] CBEPHYTH

Ne v  3ammerB. v WcTouHWK AKTyansHa Ha Moaynks nowcka
B o 29.79% CHoprmk.bxt B 08 Aex 2016

[02] 3.42% B 1939 rogy.txt EE 08 Aex2016
B (03 1.89% 3BONDUMOHNCTE tXE 52

PUCYHOK 46. CNUCOK UCTOYHUKOB B OTYeTe.
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3A0 AHTU-NMnarmnat PykoBoAcCTBO nosib3oBaTens

Mocne nepecyeta obwas oLeHKa MO OTYETY M3MEHMUTCSl, a B TeKCcTe oTyeTa 6onblie He 6yayT
oTobpaxaTbCs 6/10KM UMTUPOBaHMS MO AAHHOMY MCTOYHMKY. CTpOKa MCTOYHMKA OCTAHETCs Ha CBOEM
MecTe C O4HMM M3MEHeHMeM — ranodka byaer ybpaHa. [ocne nepecyeTta Bbl MOXeTe MNpoaenartb 3TO
OEeNCcTBmne N C ApyrmMmn NCTOYHUKAMMU.

2. Ona Toro ytobbl CHOBa Yy4YMTbiBaTb UCTOYHMK B OTYETE BEPHUTE rasiouKM U CHOBA HaXMuTe
«MepecunTtaTbh». Pe3ynbTaT CHOBa 6yaeT nepecymTaH.

Ecnn Bac ycTpavBaeT Tekylwas pefakumss oTyeTa, Bbl MOXeTe COXpaHuTb oT4yeT (cM. 5.6.3
CoxpaHeHuMe oTpeaaKTMPOBAHHOMO OTYeTa).

Tak e BaM AOCTYMHO UCKJIIOYEHNE HE BCEro MCTOYHMKA MOJSTHOCTbIO, HO M OTAENbHbIX ero 6/10KO0B.
Ons oTknaodeHnsa 61oKka HakaAUTE B OTYETE HYXHbIA 610K 3aMMCTBOBaHUS, HaXXMUTe Ha Hero. MosaBuTcs
KHonka «OTKAUYNTL». HaxMuTe KHOMKy «OTKAKUYMTL», 6/I0K M3MEHUT CBOW LBET Ha cepblii. lNMocne
Ha)XXMuTe KHonkKy «lMepecuntatb» noa CMCKOM UCTOYHUKOB. CuCTEMa NepecymMTaeT NPOLEHT, HO yXe 6e3
y4yeTa BbIKJIlO4EHHOr0 Bamum 6noka.

[Ons Toro 4tobbl CHOBA yuMThIBaTb 6/10K B OTYETE, HAWAUTE BbIK/TIOUEHHbBIN 6/10K U HAXXMUTE Ha Hero.
MoaBuTca KHonka «BkaounTe». HaxxMmnTe Ha Heé, a 3aTeM Ha KHOMKY «[lepecunTtaTbh». Pe3ynbTaT cHoBa
6yneT nepecuymTaH.

Ba)kHo!

BNOKM passInYHbIX UICTOYHUKOB MOFyT NepecekaTbCsl MeXxay co6oi — oAuH 60nbLUOK
650Kk MOXeT HaxoAUTbCA noBepx papyroro, 6onee mManeHbkoro 6noka. MMpwu
BbiK/1lOUeHUU 6onbliero 6s10ka, MOXKeT 0TO6pasuUTCA MeHbLUUi No pasmepy 6510K.

5.6.2. "3ameHeHMe TMNa NCTOYHMKA

Ll,aHHoe ,qeﬁCTsme no3BoNT U3MEHATb TUMN UCTOYHUMKa MO BalleMy Bbl60py. BbIBAalOT UCTOYHUKMU
<<L|,VITVIpOBaHVIﬂ>> n <<3aVIMCTBOBaHVIFI>>, pas3nnymne TUNoB HABNSAETCA YC/IOBHbIM U OTHOCUTEJ/IbHBbIM
nokKasaTteneMm, peajibHad MHTEPNpPETaUna OCTaeTCA 3a NoJsib30BaTENEM.

|_|pl/l NMOCTPOEHUN OTHETOB CalT aBTOMATMUYECKUM BbICTAaBNAET TUMN UCTOYHMKA: «3aMMCTBOBAHUA» -
OpaH>XeBoro uBeta u <<L|,VITVIpOBaHVIﬂ>> — 3€eJ1eHOro uBeTa.

Ba)xHo!
CepBMC npoun3soauT IMllb NpeaBapuTes/ibHYHO OLlEeHKY, NPpU 3TOM peaJibHYIO OLl€HKY
MCTOYHUKY MOXKET AaTb TOJIbKO NoJib30BaTe/Jlb.

Pa3geneHue WCTOYHMKOB MO TUMy MO3BOSIAT BaM YC/IOBHO HaAenaTb oOnpenesieHHbIM A58 Bac
KauyecTBOM Te€ WM WUHblE UCTOYHUKU. TUMN UCTOYHMKA - ornpeaensier ero uBeT npu 0T06pa>Keva|
pe3ynbTaToOB NMPOBEPKN AOKYMEHTaA B 6nokax uUMTUpoBaHuUA. TakxXe OT LBETOB BCEX WCTOYHUKOB B
COBOKYMHOCTM 3aBUCUT obwmin pe3ynbTat OUEeHKM Nno pacnpeaeneHno Mexay WUCToOYHUKaMun
«UntnpoBaHue» 1 «3aMMCTBOBaHME» B OTYETE.

MO>HO U3MEeHATb TUN UCTOYHMKA C «LUnTnpoBaHue» Ha «3aMMCTBOBaHME» n HaO60pOT.

1. Ina U3MeHeHUs TMna UCTOYHUKA C «3aUMCTBOBaHME» Ha «UutnposaHmne» B Cnncke UCTOYHUKOB B
OTYETE HAXXMUTE Ha I'IpOLleHTHbIVI rnokasaTeslb OpaHXeBOoro uBeTa. PA40M C KypCOpPOM MOSABUTCA MYHKT
«MNoMeTnTb Kak KOPpPEKTHOE 3aMMCTBOBaHME», HAXMUTE Ha Hero.

[02] 9% [OMETATE Kak KC

PucyHok 47. lMocne Ha>kaTusl Ha NPOLIEHT B CTPOKe «3auMCTBOBaHMeE>» BbiNnafaeT NyHKT
«MoMeTnTb KaK KOppPEeKTHOE 3aMMCTBOBaHMe>.

YT0o6bl LBET MpoueHTa B CAUCKE M3MEHWSCA, a TakKxe ANS MNPUMEHEHUS U3MEHEHWI K oT4yeTy
HeobxoaAnMO HaxaTb KHOMKY «[lepecuntaTb».
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lMocne nepecuyeTta BCe 6n10kn no AAHHOMY UCTOYHUKY NEPEKPACATCA C OPaHXEBOINo - Ha 3e/1eHbIn
UBET, TaKXXe UBMEHUTCA pacrnpeaeneHne npoueHToB B obLien oueHke oT4yeTa.

2. Ang wn3MeHeHus Tuna WUCTOYHMKA C <«LuTupoBaHue» Ha «3auMMCTBOBaHME» HaXMWUTE Ha
I'IpOLl,eHTHbIIZ rnokasaTeslb 3e/1eHOro LUBeTa B CNUCKE MCTOYHMKOB B OTHeTe. PA0M C KypCOpOM MOSABUTCA
NYHKT «[MOMEeTUTb KaK NpOoCTOe 3aUMCTBOBaHUE», HAaXXMUTE Ha Hero.

[06] DMETUTE K3K NDOCTOR 3318

PucyHok 48. Nocne Ha)XaTusi Ha NPOLEHT B CTPokKe «LiuTupoBaHue>» BbiNafaeT NYHKT
«MoMeTUTb KaK NPOCTOEe 3aMMCTBOBaHMe»,

YT1o6bl LBET MpoLeHTa B CAWCKE W3MEHWCS, a TakXe ANs MNPUMEHEHUS U3MEHEHUMN K OT4eTy
HeobxoaAnMO HaxaTb KHOMKY «[llepecunTtaTb>».

Mocne nepecyeta Bce 6/10KM MO A@HHOMY MCTOYHMKY MEpPEKpacsaATCs C 3e/IeHOro - Ha OpaHXXeBbIN
LBET, TaKXXe U3MEHUTCS pacnpeaeneHne nNpoLeHToB B 06LLen OLeHKe oTYeTa.

Ecnn Bac ycTpavBaeT Tekylwas pefakumss oTyeTa, Bbl MOXeTe COXpaHuTb oT4yeT (cM. 5.6.3
CoxpaHeHuMe oTpeaaKTMPOBAHHOMO OTYeTa).

5.6.3. CoxpaHeHue oTpenakTMpPOBaHHOIo oT4yeTa
,U,J'IFI COXpaHeHNA OTpeaaKTUPOBAHHOINO OT4YeTa B OTKPbLITOM OTPeEAAKTUPOBAHHOM OTYHETE HaXXMuUTe
KHOMKY <<COXpaHMTb M BbIATU». OTKpOETCFI OKHO COXpaHeHWUAa oTpenaKTUMPOBAHHOIO OTYETa.

| COXPAHWUTE W BBIATK

PuUcyHok 49. KHONKa coxpaHeHus Ha CTpaHULle NPOCMOTpa oT4yeTa.

B AQHHOM OKHE Bbl MOXETE OCTaBUTb CBOM KOMMEHTapuM Mo XenaHuwo. B KOMMeHTapusax Bbl MOXETe
oCTaBuUTb MHMOpMauuMio ana cebs, Hanpumep, NpousBeAeHHble B OTYETE U3MEHEHUS WKW NpUYMHa Mo
KOTOPOW Bbl NPOU3BENN PefaKTUPOBaHMeE, YTO6bl He 3abbIThb.

Mocne coxpaHeHus B UCTOPUM OTYeTOB 6yAeT co3AaH HOBbIM OTYET.

T| (0) MYHROPMALWA OE OTYETE (L) MCTOPWA OTYETOB | (7) PYKOBOJCTBO | <f] COXPAHWTH W E

OTueT
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PucyHok 50. lononHutenbHas nHpopMmauma o6 oTtpeaakKTMpoBaHHOM OT4YeTe B UCTOPUMN.
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O6pallaeM Balle BHUMAHWE Ha TO, YTO €C/iM OTYeT 6blN1 OTPeAaKTUPOBaH C NepecyeToM pe3ysibTaToB
peaaKTUPOBaHWS, TO OH BYAET COXpaHeH aBTOMATMUYECKM, Bbl CMOXETE HAallTU aBTOCOXPaHEHHbI OTYET B
NCTOPUM OTYETOB M MPOAOIKUTL PaboTy C HUM. B MCTOPUM OTYETOB aBTOCOXPAHEHHbIE OTYETbI UMET
0Co6Y0 MOMETKY B KOMMEHTapUSX.

T| () MYHOOPMALLAA OB OTYETE (U) UCTOPMA OTYETOB (7) PYKOBOJACTBO <] COXPAHMTB 1§

d OTuer
3AMMCTBOBAHWA UMTUPOBAHMA OPWUIMVIHANBHOCTD
10 Ly = '." s ':_-. 2
8|
o KOMMEHTAPWI:
i =
®  pEBUIMK i
K : =
- . P .
T 1
B iy |
al i} Chlfka Ha © =
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PucyHok 51. ABToCOXpaHeHHbI OTYET.

5.6.4. Mpsaman ccbinka Ha UICTOYHUK
ﬂﬂﬂ 60NbLWINHCTBA MCTOYHMKOB B CMNMCKE WMCTOYHWKOB OTYETA BbIBOAUTCA MpsMas CCblJiIKa Ha
pacnosioXXeHne AOKyMeHTa UM TEKCTa UCTOYHUKA B MHTEPHETE.

[03] 1.9% DBONKUMCHUCTLLEXE ~ R
B o4 18179.txt B8 onnexkuwa Crosstang
[05] 3015.txt 52| & | 308H82016 Konnexima Cro

PucyHok 52. NpsaMasa ccbisika B CNUCKE UCTOYHMUKOB OT4eTa.

Mocne HaxaTua Ha CCbIJIKY B CIMCKE MCTOYHMKOB OTYETa Nepexofa Bbl OKaXXeTeCb Ha CTpaHuue B
WHTEpPHEeTe, Ha KOTOpOW 6bi1 HanaeH 3aMMCTBOBAHHbIN TEKCT.

5.7. MMpocMoOTp oT4YeTa NO UCTOUYHUKY

MNepeiTM K NPOCMOTPY OTYETa MO MCTOUHUKY MOXHO HaXaB Ha CCbUIKY B Ha3BaHWW UCTOYHMKA B
CMNCKE UCTOYHMKOB OTYeTa.

Mocne HaxaTus, B C/lydae BO3MOXHOCTM MOCTPOEHUS OTYETA MO MCTOYHMKY, Bbl yBMAWTE TOMBKO
TEKCT WCTOYHMKA, KOTOPbIN €CTb B MNpOBEpPSeMOM AOKYMeHTe («OoT4yeT HaobopoT»). BMecTo TekcTa,
KOTOPbI HE NepecekaeTcs Mo UCTOUYHUKY, Bbl YBUAMTE CNpPaBKYy O KOJIMYECTBE MPOMYyLEHHbIX CUMBOJIOB.

Ecnu Bbl XOTUTE NPOCMOTPETb TEKCT UCTOUHMKA MOJSIHOCTBIO, BaM HYXHO 06paTUTbLCA K UCTOYHUKY MO
NpsIMOIA CCblSIKE. B BEPXHEM MEHI0 HAXMUTE KHOMKY «lepeiT Ha calT UCTOYHUKAE».
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MCTOUHMKM OTueT Nno uctouHunky [01]

[E] NOKA3ATE TEKCT NONHOCTBIO  F MEPEATW HA CAT MCTO4HUKA

HancroobnoxeHne B Manom 6msHece.doc K< [ 12[ v | >0

‘.':,.‘ BEPHYTbCA B OTHET

‘.i'_‘ BEPHYTHCH B KABUHET [E] NOKA3ATE TEKCT MONHOCTbIO 1< < 1 v 20

PucyHok 53. OTYeT rno NCTOYHMUKY.

B 3TOM e OKHEe Bbl MOXETe HaXaTb Ha APYroi WCTOYHUK B NaHenun «UCTOUHMKWU» cneBa, yYTobbl
MPOCMOTPETbL Cpasy OTYET MO APYroMY UCTOUHUKY.
B BepxHel M HWXHEN MaHenu oTyeTa Mo UCTOYHMKY pacrnonaraeTcs HaBurauums rno oT4YeTy, Kak B
1< < 1 * | 22
caMoM oTyeTe - .
Takxe Ana Bawero yno6crtBa NpUCYTCTBYET KHomnka «lokasaTb MOMHOCTbIO». HaxaB Ha Heé, Bbl
yBuAUTe BCe 6JI0KM 3aMMCTBOBAHMSA M3 STOM0 MCTOUHMKA Ha OfHOM CTpaHuue.

6. PacueTt meTpuk

6.1. HasHa4yeHue n ycnoBusi NnpuMeHeHus

B cuctemMe npenycMoTpeH pacyeT n oTobpaxeHue pasnnuUHbIX CEMAHTUUYECKUX XapaKTepPUCTUK ANs
KaX4oro 3arpyxaemoro pAokyMmeHTa. OnpegeneHuve pAaHHbIX nMokasaTtenen 6yger nonesHo Aans
ANCCEePTaUMOHHbBIX COBETOB, M34aTENbCTB, HAaYUHbIX U APYTMX OpraHM3auumi.

PacueT gaHHbIX NoKasaTesneln NO3BOSET oNpeaenuTb NPUbAM3NTENbHYIO HaYYHOCTb TEKCTa, Hannume
onpeaesnieHHbIX pa3aenoB JOKYMEHTa U MHOrne Apyrue nokasaTtenu.

MepeyeHb pacCUNTbIBAEMbIX CEMaHTUYECKNX XapaKTePUCTUK:

¢ OueHka CBA3HOCTMU TEKCTa

Yncno B ananasoHe ot 0 Ao 1, rae 1 COOTBETCTBYET naeasnbHO CBA3HOMY TeKCTy, a 0 — MOJIHOCTbIO
6eccBA3HOMY TekcTy. CBSI3HOCTb TeKCTa XapaKTepu3yeTCs CUHTAKCUYEeCKOM W CeMaHTU4ecKomn
CBSI3@aHHOCTbIO €ro NpeasioXeHun.

e [lonA HayuYyHOW JIEKCUKH

Yncno B ananasoHe ot 0 Ao 1, rae 1 COOTBETCTBYET NOMHOCTbI Hay4YHOMY TeKcTy, a 0 — NOSIHOCTbIO
HeHay4HOMy TeKcTy. [MokasaTenb npeacrTaBnseT cobol OTHOLWEHMWE C/I0B U CIOBOCOYETAHUMN, BXOASLLMX
B «C/I0Bapb Hay4HbIX TEPMUHOB W KOHCTPYKUMAN», K 0bLWeMy KONMYeCcTBY C/I0B M C/I0OBOCOYETAHWUN B
npoBepseMOM TeKCTe.

e [Nonsa obuei nekcukm
Yucno B ananasoHe oT 0 go 1. Beiuncngerca no gopmyne (1 — [Jona Hay4yHOW NeKkcuku]).
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e Hanwnume aHHOTauumm
Hanunuve pasgena «AHHOTauMs» B AOKYMEHTE.
e Hanwuuue BBepeHunn
Hanuuune pasgena «BeegeHue» B JOKYMEHTE.
e Hanwuuue onucaHusa MeToaa uccnepoBaHus
Hanunune pasgena «OnucaHne meToaa UCCNefoBaHUS» B AOKYMEHTE.
e Hanwuune onucaHua pesynbTaToB UCC/IeA0OBaHUA
Hanuuue pasgena «Pe3ynbTaTbl UCCNEA0BaHUA» B OKYMEHTE.
e Hanwuumne BbIBOAOB U3 UCCefOBaHUA
Hanuuune pasgena «BbiBoAbl» B AOKYMEHTE.
e Hanwnumne 6ubnuorpacpun
Hanunune paspena «Cnucok nutepaTtypbl» B OKYMEHTE.

6.2. [lpocmoTp MeTpUK

[ns pacueTa MeTpWMK [OOCTATOYHO 3arpysuTb [AOKYMEHT B CUCTEMY. MeTpMKK MocuyuTaloTCs
aBTOMaTUYECKU.

Ba>xHo!

PacueT MeTpMK Npou3BOAUTCH TOJIbKO A/ BHOBb 3arpy)aeMbiX JOKYMEHTOB. Ans
AOKYMEHTOB, 3arpy>eHHbIX [0 MOAK/IOUEHUS AAHHOro (PyHKLUMOHAaNa, pacyeT He
nponsBoanTCcs.

[ns npocMoTpa MeTpMK HeO6XOAMMO MEPENTU B BEPCUIO AN UYTEHUS KOHKPETHOro AOKyMeHTa. [ns
3TOr0 B CMUCKE AOKYMEHTOB HaXMWUTE Ha Ha3BaHWe AokyMeHTa. OTob6pasvTca Bepcus AN UYTeHus
[aHHOro AOKYMeHTa. B none cneBa HaXMWUTe KHOMKY «TeKCTOBble MeTpUKM». Ha oTKpbiBLUeica dopme
Bbl YBMAMTE MOACYMTAHHble METPUKM. Ecnn ansa Kakoi-nnbo MEeTpUKM 3HauveHue euwe He 6yaet
NoAcUYNTaHO, TO ByAeT BbIBOAUTCA cooblieHMe «AOET pacyéT...».

TEKCTOBbBIE METPUKW

CEMAHTWYECKIE XAPAKTEPHUCTKA

AnuHa TekcTa: 49833 »

PucyHok 54. ®opmMa npocMoTpa 3KCNEpPUMEHTaJ/IbHbIX METPUK B BEPCUU AN UTEHUSA.

MpocMOTpeTb MOCYUTAHHbIE METPUKU BO3MOXHO U B MOJSIHOM OTYETe MO AOKYMEHTY. I'Iepe171TM B
MOJTHbIN OTYET, B BEPXHEM MEHI0 HaXMUTe KHOMKY «TeKCTOBble METpUKU». Ha OTKprBLLIGVICFI cbopMe Bbl
yBunanTe nogcymMTaHHblE METPUKN.
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7. KoHTakTHas uHdopmaums

Mo Bonpocam TeEXHUYECKOW noaaep>Xku obpallantech:
Ten.: .: +7 (495) 223 23 84, gob6. 2
e-mail: fdbck@antiplagiat.ru

Mo BonpocaM npuobpeTeHns AOMONHUTENbHbLIX Moaynel obpawanTteck B OTaen npoaax:
Ten.: +7 (495) 223 23 84, pob6. 1
e-mail: sales@antiplaiat.ru

Mo BonpocamMm MeToAO0NOrMY BHEAPEHUSA CUCTEMbI B YUY4e€bHbIN npouecc BY3a n obyyeHuss nonb3oBartenen
obpawanTteck B OTAEN Npojax:

Ten.: +7 (495) 223 23 84, pob6. 3, BHyTpeHHMN HoMep 106

e-mail: metodolog@antiplagiat.ru

Mo BonpocaM perucTpaumm B CUCTEME, U3MEHEHMUS YUYETHbIX AaHHbIX obpallaiTecb K aAMUHUCTPAToOpy
cucTeMbl B Balueit koMnaHuu.

KoHTaKTHble AaHHble afiMMHMCTpaTopa Ballei koMnaHum ykasaHbl Ha caiiTe B pasaene «KoHTakTbI».
[na nepexofia K pasaeny HaxMuTe B HUXHEM JIEBOM Yy CTPaHWUbI CaiiTa Ha BKAaaKy «KOHTaKTbI».
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